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1)  I ntroducti on  

I n accor dance wi t h t he Wor k Saf et y Pr ot ocol each wor kpl ace i s requi red t o have a 

COVI D- 19 Response Pl an. I n addi ti on t o bei ng places of l ear ni ng, school s are al so 

pl aces of work.  

The pur pose of t hi s document i s t o provi de cl ear and hel pf ul gui dance f or t he saf e 

oper ati on t hrough t he preventi on, earl y det ecti on and control of COVI D- 19 i n pri mary 

and speci al school s. It provi des key messages t o mi ni mi se t he ri sk of COVI D- 19 f or 

st aff, pupil s, f ami li es and the wi der communi t y whil e recogni si ng t he i mportance of 

educati on f or t he heal t h and well bei ng of pupil s and soci et y as a whol e.  

Thi s document f ocuses on t he pr acti cal st eps whi ch can be t aken i n pri mary and speci al 

school s t o mi ni mi se t he ri sk of t he i ntroducti on of inf ecti on i nt o school s while recogni si ng 

t hat no i nt erpersonal  activi t y i s wi t hout ri sk of trans mi ssi on of i nf ecti on at any ti me. The 

document ati on and t empl at es i n t hi s bookl et are support ed by t he publi c heal t h advi ce 

pr ovi ded by t he Heal t h Prot ecti on Surveill ance Centre ( HPSC) f or t he saf e reopeni ng of 

school s and educati onal  f aciliti es. That report i s avail abl e her e. 

One of t he key chall enges i s t o bal ance t he need for a pr acti cal and sensi bl e l evel of 

cauti on wi t h t he need t o pr ovi de a supporti ve envi ronment f or t eachi ng and l ear ni ng. 

Thi s document i dentifi es t he st eps school s can t ake t o do everyt hi ng pr act i cal t o avoi d 

t he i ntroducti on of COVI D- 19 i nt o t he school  and the st eps t hat can be t aken t o reduce 

the li keli hood of t he spr ead wi t hi n t he school  itself.  

The Depart ment has worked i nt ensi vel y wi t h t he educati on part ners t o devel op 

consi st ent pl ans, advi ce,  prot ocol s and gui dance for school s, i ncl udi ng t he School  

COVI D- 19 Response pl an. Ther e i s a suit e of document ati on avail abl e t o support 

school s t o reopen saf el y and f ull y i ncl udi ng gui dance on l ear ni ng, school  progr ammes 

and well bei ng f or t he 2020/ 21 school  year. Ther e i s al so i nf or mati on on f undi ng, st affi ng 

and resources t o school s t o support COVI D- 19 measur es. School s ar e advi sed t o 

f ami li ari se t hemsel ves wi t h t hese document s. All of t he document s will be avail abl e at 

gov.i e/ backt oschool  

2)  What i s a COVI D- 19 Response Pl an? 

A Covi d- 19 Response Pl an i s desi gned t o support t he st aff and Boar d of Management 

( BOM) i n putti ng measures i n pl ace t hat ai m t o prevent t he spr ead of Covi d- 19 i n t he 

school  envi ronment.  

The Covi d- 19 Response Pl an det ail s t he poli ci es and pr acti ces necessary f or a school  t o 

meet t he Gover nment’ s ‘Ret ur n t o Wor k Saf el y Prot ocol’, t he Depart ment of Educati on 

pl an f or school  reopeni ng and t o pr event t he i ntroducti on and spr ead of Covi d- 19 i n t he 

school  envi ronment.   

It i s i mport ant t hat t he resumpti on of school -based t eachi ng and l ear ni ng and t he 

reopeni ng of school  f aciliti es compli es wi t h t he publi c heal t h advi ce and gui dance 

document s pr epar ed by the Depart ment. Doi ng so mi ni mi ses t he ri sk t o pupil s, st aff and 

https://assets.gov.ie/78748/8796d60e-790e-4007-add1-de18e509a3c1.pdf
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ot hers. The response pl an support s t he sust ai nabl e reopeni ng of school  wher e t he 

overri di ng obj ecti ve i s t o pr ot ect t he heal t h of st aff and pupil s whil e pr omoting t he 

educati onal  and devel opment needs of t he pupil s i n t he school . The COVI D- 19 

response pl an i s a li vi ng document and will be updat ed i n li ne wi t h t he publi c heal t h 

advi ce as appr opri at e f or pri mary and speci al school s.  

I n li ne wi t h t he Wor k Safel y Pr ot ocol, t he key t o mai nt ai ni ng a saf e school requi res 

strong communi cati on and a shar ed coll abor ati ve appr oach bet ween t he BOM/ ETB, 

st aff, pupil s and par ent s.   

The assi st ance and cooper ati on of all st aff, pupil s, par ent s, contract ors and vi sit ors i s 

criti cal t o t he success of t he pl an.  

Ever y eff ort i s made t o ensur e t he accur acy of t he i nf or mati on pr ovi ded i n t hi s 

document. However, shoul d errors or omi ssi ons be i dentifi ed, pl ease notify us so t hat 

appr opri at e measur es can be t aken t o rectify same.  

 

3)  School COVI D- 19 Poli cy 

A COVI D- 19 poli cy outli nes t he commi t ment of t he school  t o i mpl ement t he pl an and 

hel p pr event t he spr ead of t he vi rus. The revi sed updat ed poli cy will be si gned and 

dat ed by t he chai rperson and pri nci pal  of t he BOM and br ought t o t he attenti on of t he 

st aff, pupil s, par ent s and ot hers.  

4)  Pl anni ng and Prepari ng f or Ret ur n to School  

The BOM ai ms t o f acilit ate t he conti nuati on of school  based t eachi ng and lear ni ng and a 

saf e worki ng envi ronment f or st aff. The oper ati on of school s must be done saf el y and i n 

stri ct adher ence t o t he publi c heal t h advi ce and any gui dance i ssued by t he Depart ment 

of Educati on.  

Det ail s f or t he saf e reopeni ng of t he school  f acility and t he appli cabl e cont rol s ar e 

outli ned i n t hi s document . 

 Arr angement s t o keep up t o dat e wi t h publi c heal t h advi ce, changes t o any 

Depart ment of Educati on updat es;  

 Arr angement s t o pass on t hi s i nf or mati on i n a ti mel y manner t o st aff, pupils, 

par ent s and ot hers as requi red;  

 Ensur ed t hat st aff have revi ewed t he trai ni ng mat eri al s provi ded by t he 

Depart ment of Educati on (det ail s at Secti on 4. 1); 

 Pr ovi ded st aff wit h access t o t he Ret ur n t o Wor k (RT W) f or m ( det ail s at Secti on 

4. 2); 

 I dentifi ed a Lead Wor ker repr esent ati ve ( det ail s at Secti on 4. 3); 

 Di spl ayed post ers and other si gnage t o pr event i ntroducti on and spr ead of 

COVI D- 19 ( det ail s at Secti on 4. 4); 
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 Made t he necessary changes t o t he school  or cl assr oom l ayout if necessary t o 

support t he redesi gn of cl assr ooms t o support physi cal di st anci ng ( det ail s at 

Secti on 4. 5); 

 Re moved unnecessary cl utt er t o f acilit at e ongoi ng cl eani ng of t he school  t aki ng 

i nt o account t he i mport ance of havi ng educati onal mat eri al s t o creat e a 

sti mul ati ng l ear ni ng envi ronment;  

 Updat ed t he heal t h and saf et y ri sk assess ment (det ail s at Secti on 4. 6); 

 Made necessary arrangement s t o li mi t access t o the school  t o necessary vi sit ors 

and mai nt ai n recor ds of cont act s t o t he school  (det ail s at 4. 7); 

 Revi ewed t he school  buildi ngs t o check t he f oll owi ng:  

• Does t he wat er syst em need fl ushi ng at outl et s f ol l owi ng l ow usage t o 

pr event Legi onell a di sease;  

• Has school  equi pment and mechani cal ventil ati on been checked f or si gns 

of det eri orati on or damage bef or e bei ng used agai n;   

• Have bi n coll ecti ons and ot her essenti al servi ces resumed.  

Ther e ar e checkli st s i n place t o assi st school s on t he det ail s of what i s needed f or t hese 

arrangement s i n t he Appendi ces of t hi s pl an.  

4. 1) I nducti on Trai ni ng (to be compl et ed by new st aff) 

Al l st aff will undert ake and compl et e Covi d- 19 I nducti on Tr ai ni ng pri or t o returni ng t o t he 

school  buil di ng. The ai m of such trai ni ng i s t o ensur e t hat st aff have f ull knowl edge and 

underst andi ng of t he f ollowi ng:  

 Lat est up t o-dat e advi ce and gui dance on publi c heal t h; 

 Covi d- 19 sy mpt oms;  

 What t o do if a st aff member or pupil devel ops sy mpt oms of Covi d- 19 whi l e at 

school ; 

 Outli ne of t he Covi d- 19 response pl an.  

St aff will be kept f ull y i nfor med of t he control measur es i n pl ace i n t he school  and t hei r 

duti es and responsi biliti es i n pr eventi ng t he spr ead of Covi d- 19 and will be updat ed wi t h 

any changes t o t he control  measur es or gui dance avail abl e from t he publi c heal t h 

aut horiti es.  

If a st aff member i s unsure about any aspect of t he Covi d- 19 Response Pl an, t he 

associ at ed control measur es, or hi s/ her duti es, he/ she shoul d i mmedi at ely seek 

gui dance from t he Pri ncipal , who i s support ed i n thi s rol e by t he BOM.   

4. 2) Pr ocedure f or Retur ni ng t o Wor k ( RT W)   

I n order t o ret ur n t o t he wor kpl ace, st aff must compl et e a Ret ur n t o Work ( RT W) f or m, 

whi ch i s avail abl e onli ne or from t he pri nci pal .  A copy i s att ached al so at Appendi x 2.  

A RT W f or m shoul d be compl et ed and ret urned to t he school  bef or e ret urni ng t o work.   
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A RT W f or m shoul d be compl et ed and ret ur ned t o the school  bef or e ret ur ni ng to work.  

School s shoul d request staff t o confir m t hat t he det ail s i n t he pr e-ret ur n t o work f or m remai n 

unchanged f oll owi ng subsequent peri ods of cl osur e such as school  holi days.   

The pri nci pal will al so provi de det ail s of t he I nducti on Trai ni ng f or compl eti on by new 

st aff and det ail s of any addi ti onal  heal t h and saf ety measur es i n pl ace i n t he school  t o 

f acilit at e t he st aff member’ s ret ur n t o t he school  f acility. 

Det ail s of t he worki ng arrangement s t hat appl y t o t he very hi gh ri sk school  st aff, i s i n 

accor dance wi t h t hose appl yi ng f or t he publi c servi ce gener all y, and i s detail ed i n t he 

rel evant Depart ment of Educati on ci rcul ars avail abl e on t he Depart ment’ s websi t e.   

 

4. 3) Lead Wor ker Represent ati ve 

The Pr ot ocol  provi des f or t he appoi nt ment of a Lead Wor ker Repr esent ati ve (LWR) i n 

each wor kpl ace. The L WR wi ll work i n coll abor ation wi t h t he empl oyer t o assi st i n t he 

i mpl ement ati on of measur es t o pr event t he spr ead of COVI D -19 and monitor adher ence 

to t hose measur es and to be i nvol ved i n communicati ng t he heal t h advi ce ar ound 

COVI D- 19 i n t he workpl ace.  

Thi s secti on set s out how t he pr ovi si ons will operat e i n school s. The pr ocess f or 

appoi nt ment of t he l ead wor ker repr esent ati ve i n school s has been agr eed centrall y 

bet ween t he Depart ment  of Educati on and t he educati on part ners.   

Responsi bility f or t he devel opment and i mpl ement ati on of t he Covi d- 19 Response Pl an 

and t he associ at ed control  measur es li es pri marily wi t h t he Boar d of Management and 

school  management. 

St r ong communi cati on and a shar ed coll abor ati ve appr oach i s key t o pr otecti ng agai nst 

t he spr ead of COVI D- 19 i n school s, and l ooki ng aft er t he heal t h, saf et y and well bei ng of 

st aff and st udent s. Adherence t o t he Ret ur n t o Work Pr ot ocol  will onl y be achi eved if 

everyone has a shar ed responsi bility i n i mpl ementi ng t he measur es cont ained wi t hi n t he 

Pr ot ocol  i n t hei r pl ace of wor k.  

If a st aff member has any concer ns or observati ons i n rel ati on t o t he Covi d- 19 

Response Pl an, control measur es or t he adher ence t o such measur es by st aff, pupil s or 

ot hers he/ she shoul d cont act t he l ead worker(s) who will engage wi t h t he pri nci pal / BOM.  

Rol e of the Lead Worker Represent ati ve 

I n summar y, t he rol e of the L WR i s t o: 

 

 Repr esent all st aff i n t he workpl ace regar dl ess of rol e, and be awar e of speci fi c 

i ssues t hat may ari se i n respect of diff erent st aff cohort s;  

 Wor k coll abor ati vel y wi t h school  management t o ensur e, so f ar as i s reasonabl y 

pr acti cabl e, t he saf et y, heal t h and wel f are of empl oyees i n rel ati on t o COVI D- 19;  

 Keep up t o dat e wi t h t he l at est COVI D- 19 publi c heal t h advi ce;  
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 I n conj uncti on wi t h school management, promot e good hygi ene pr acti ces such as 

washi ng hands regul arl y and mai nt ai ni ng good respi rat ory eti quett e al ong wi t h 

mai nt ai ni ng soci al di st anci ng i n accor dance wi t h publi c heal t h advi ce;  

 Assi st school  management wi t h t he i mpl ement ati on of i nf ecti on control measur es 

t o suppr ess COVI D- 19 i n t he workpl ace i n li ne wi th t he Wor k Saf el y Pr ot ocol  and 

current publi c heal t h advi ce;  

 I n conj uncti on wi t h school  management, moni t or adher ence t o measur es put i n 

pl ace t o pr event t he spr ead of COVI D- 19;  

 Conduct regul ar revi ews of saf et y measur es;  

 Report any i ssues of concer n i mmedi at el y t o school  management and keep 

recor ds of such i ssues and acti ons t aken t o rectify t hem;  

 Consul t wi t h t he school  management on t he school’ s COVI D- 19 Response Pl an 

i n t he event of someone devel opi ng COVI D- 19 whil e i n school  i ncl udi ng t he 

l ocati on of an i sol ati on area and a saf e rout e t o t hat area;  

 Fol l owi ng any i nci dent, assess wi t h t he school  management any f oll ow up acti on 

t hat i s requi red;  

 Consul t wit h coll eagues on matt ers rel ati ng t o COVI D- 19 i n t he workpl ace;  

 Make repr esent ati ons t o school  management on behal f of t hei r coll eagues on 

matt ers rel ati ng t o COVI D- 19 i n t he workpl ace.  

 

Ever y school  will appoi nt one Lead Wor ker Repr esent ati ve.  

 

I n school s wi t h l ess t han 30 st aff, a Deput y Lead Wor ker Repr esent ati ve wi ll be 

appoi nt ed i n addi ti on t o the L WR. The rol e of t he Deput y LWR will be t o deputi se as 

L WR wher e t he L WR i s absent. 

I n school s wi t h 30 or more st aff and i n all Speci al school s, an Assi st ant Lead Wor ker 

Repr esent ati ve will be appoi nt ed i n addi ti on t o t he L WR. The rol e of t he Assi st ant LWR 

wi ll be t o: 

 

 assi st t he LWR i n t hei r duti es as set out above; and 

 deputi se as LWR wher e t he LWR i s absent  

 

Na me( s) of l ead worker represent ati ve: Cont act det ail s: 

Anna Mari e Magui re 049 9526502 

Ái ne Pri or 049 9526502 

 

Al l st aff, pupil s, par ent s, contract ors and vi sit ors have a responsi bility bot h as i ndi vi dual s 

and coll ecti vel y t o have due regar d f or t hei r own heal t h and saf et y and t hat of ot hers and 

to assi st wi t h t he i mpl ement ati on of t he Covi d- 19 Response Pl an and associ at ed control 

measur es.   

Ful l det ail s of t he arrangement s whi ch will appl y for t he LWR i n pri mary and speci al 

school s i s set out at Appendi x 3.  
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4. 4) Si gnage   

School s will be requi red to di spl ay si gnage outli ning t he si gns and sy mpt oms of COVI D-

19 and t o support good hand and respi rat ory hygi ene.  

Pl ease see li nk bel ow t o t hese post ers. Any such suppl y can be sourced l ocall y.  

htt ps:// www. educati on.i e/en/ The- Depart ment/ Announcement s/i nf or mati on-for-school s-

pr eschool s-and-t hi rd-l evel -i nstit uti ons- on-t he-coronavi rus. ht ml #1 

School s can arrange t o di spl ay t he post ers i n promi nent areas such as offices, corri dors, 

st affroom ar ea, cl assr ooms and t oil et s.    

4. 5) Maki ng Changes to School Layout   

Mai nt ai ni ng physi cal di stanci ng i n t he school  envi ronment i s recommended as one of 

t he key control measur es t o mi ni mi ze t he ri sk of the i ntroducti on and spr ead of COVI D-

19. Furt her i nf or mati on on how physi cal di st anci ng can be used i n t he school  

envi ronment i s f ound at Secti on 5. 4 bel ow i ncl udi ng a li nk t o t he suit e of ill ustrati ve 

pri mar y cl assr oom l ayouts (i ncl udi ng speci al cl asses).  

School s shoul d reconfi gur e cl assr ooms and ot her ar eas as necessary t o support 

physi cal di st anci ng i n li ne wi t h t he gui dance i n advance of school  reopeni ng.  

4. 6) Healt h and Saf et y Ri sk Assess ment  

COVI D- 19 repr esent s a hazar d i n t he cont ext of heal t h and saf et y i n t he school  

envi ronment. A t empl at e ri sk assess ment t o i dentify t he control measur es requi red t o 

mi ti gat e t he ri sk of COVI D- 19 i n school  setti ngs i s att ached at Appendi x 4.  

It i s i mport ant t hat school s revi ew t hei r emer gency procedur es i nvol vi ng, fire saf et y, first 

ai d, acci dent s and dangerous occurr ences t o consi der any new ri sks t hat ari se due t o 

t he school’ s COVI D- 19 Response Pl an. Any changes t o t he school' s exi sti ng emer gency 

pr ocedur es shoul d be document ed and i ncor por ated i nt o t he school’ s saf ety st at ement.  

School s shoul d al so review t hei r exi sti ng ri sk assess ment s t o consi der any new ri sks 

t hat ari se due t o t he school’ s COVI D- 19 Response Pl an. Any changes t o t he school’ s 

current ri sk assess ment s shoul d al so be documented and i ncor por at ed i nt o t he school  

saf et y st at ement. 

Fi rst Ai d/ Emer gency Procedure 

The st andar d Fi rst Ai d/ emer gency pr ocedur e shall conti nue t o appl y i n school s. I n an 

emer gency or i n case of a seri ous i nci dent, school s shoul d call f or an ambul ance or t he 

fire bri gade on 112/ 999 gi vi ng det ail s of l ocati on and t ype of medi cal i nci dent.  

 

 

https://www.education.ie/en/The-Department/Announcements/information-for-schools-preschools-and-third-level-institutions-on-the-coronavirus.html#1
https://www.education.ie/en/The-Department/Announcements/information-for-schools-preschools-and-third-level-institutions-on-the-coronavirus.html#1
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4. 7) Access t o School and Cont act Log 

Access t o t he school  buildi ng will be i n li ne wi t h agr eed school  procedur es. 

Arr angement s f or necessary vi sit ors such as contract ors and par ent s wi t h be restri ct ed 

t o essenti al pur poses and li mi t ed t o t hose who have obt ai ned pri or appr oval  from t he 

pri nci pal .  The Depart ment of Educati on I nspect orat e may al so need t o vi si t school s and 

centres f or educati on t o support t hem as appr opriat e i n t he i mpl ement ati on of publi c 

heal t h advi ce rel ati ng t o cr eati ng a saf e l ear ni ng and worki ng envi ronment f or all. 

The pr ompt i dentifi cati on and i sol ati on of pot enti al l y i nf ecti ous i ndi vi dual s is a cruci al 

st ep i n restri cti ng t he spread of t he vi rus and pr otecti ng t he heal t h and safet y of t he 

i ndi vi dual s t hemsel ves and ot her st aff, contract ors and vi sit ors at t he workpl ace. A 

det ail ed si gn i n/ si gn out log of t hose ent eri ng t he school  f aciliti es shoul d be mai nt ai ned. 

The school  shoul d mai ntai n a l og of st aff and pupil cont act s. A sampl e contact l og i s 

avail abl e at Appendi x 5.   

The Dat a Pr ot ecti on Commi ssi on has pr ovi ded gui dance on t he dat a pr otecti on 

i mpli cati ons of t he ret ur n t o work pr ot ocol s. Thi s advi ce can be f ound her e:    

htt ps:// www. dat apr ot ection.i e/ sit es/ def ault/fil es/ upl oads/ 2020-

07/ Dat a%20Pr ot ecti on%20i mpli cati ons %20of %20t he%20Ret ur n%20t o%20 Wor k %20Saf

el y %20Pr ot ocol. pdf  

School s ar e remi nded t hat all school  recor ds and dat a must be mai nt ai ned and 

pr ocessed i n compli ance wi t h t he GDPR and t he Dat a Pr ot ecti on Act s. The 

responsi bility f or compli ance wi t h t he l egi sl ati on rest s wi t h each school  i n thei r rol e as 

dat a controll er. 

5)  I nfecti on Prevention Control Measures - To prevent 

I ntroducti on and Spread of COVI D-19 i n Greaghrahan NS 

One of t he key messages t o manage t he ri sks of COVI D- 19 i s t o do everythi ng pr acti cal 

t o avoi d t he i ntroducti on of COVI D- 19 i nt o t he school . If i nf ecti on i s not i ntroduced it 

cannot be spr ead. The risk of spr eadi ng t he i nf ect i on once i ntroduced exi sts i n all 

i nt erpersonal  i nt er acti ons; pupil -pupil, t eacher-t eacher and t eacher-pupil and must be 

managed i n all setti ngs.  

A r ange of essenti al cont rol measur es have been i mpl ement ed t o reduce the ri sk of t he 

spr ead of Covi d- 19 vi rus and t o pr ot ect t he saf et y, heal t h and wel f are of staff, pupil s, 

par ent s and vi sit ors as f ar as possi bl e wi t hi n t he school . The control measur es shall 

conti nue t o be revi ewed and updat ed as requi red on an ongoi ng basi s.  

It i s criti cal t hat st aff, pupil s, par ent s and vi sit ors are awar e of, and adher e t o, t he control 

measur es outli ned and that t hey f ull y cooper at e wi t h all healt h and saf et y requi rement s.  

https://www.dataprotection.ie/sites/default/files/uploads/2020-07/Data%20Protection%20implications%20of%20the%20Return%20to%20Work%20Safely%20Protocol.pdf
https://www.dataprotection.ie/sites/default/files/uploads/2020-07/Data%20Protection%20implications%20of%20the%20Return%20to%20Work%20Safely%20Protocol.pdf
https://www.dataprotection.ie/sites/default/files/uploads/2020-07/Data%20Protection%20implications%20of%20the%20Return%20to%20Work%20Safely%20Protocol.pdf
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The best ways t o pr event t he spr ead of COVI D- 19 i n a workpl ace or any setti ng i s t o 

pr acti ce physi cal di st ancing, adopt proper hand hygi ene, f oll ow respi rat ory eti quett e and 

i ncrease ventil ati on.  

St aff shoul d not e t hat t hey have a l egal  obli gati on under Secti on 13 of t he Saf et y, Heal t h 

and Wel f are at Wor k Act 2005 t o compl y wi t h heal t h and saf et y requi rements and t o 

t ake reasonabl e car e f or t he heal t h and saf et y of themsel ves, t hei r coll eagues and ot her 

parti es wi t hi n t he workplace.  

How t o Mi ni mi se t he Risk of I ntroducti on of COVI D- 19 i nt o School s:  

Pr omot e awar eness of COVI D- 19 sy mpt oms ( detail s at Secti on 5. 1); 

 Advi se st aff and pupil s t hat have sy mpt oms not t o att end school , t o phone thei r 

doct or and t o f oll ow HSE gui dance on self-i sol ati on;  

 Advi se st aff and pupil s t o self-i sol at e or restri ct t hei r movement s at home i f t hey 

di spl ay any si gns or sy mpt oms of COVI D- 19 and cont act t hei r f amil y doct or t o 

arrange a t est  

 Advi se st aff and pupil s, to f oll ow t he HSE advi ce if t hey ar e a cl ose cont act of a 

suspect ed/ confi r med case of Covi d- 19.  

 

 

 Advi se st aff and pupil s t hat devel op sy mpt oms at school  t o bri ng t hi s t o t he 

att enti on of t he Pri nci pal pr omptl y; 

 Ensur e t hat st aff and pupil s know t he pr ot ocol  f or managi ng a suspect ed case of 

COVI D- 19 i n school  (detail s at Secti on 8); 

 Advi se st aff and pupil s t o cooper at e wi t h any public heal t h offi ci al s and t he 

school  f or cont act traci ng pur poses and f oll ow any publi c heal t h advi ce i n the 

event of a case or out br eak i n t he school ; 

 Ever yone ent eri ng t he school  buil di ng needs t o perf or m hand hygi ene wi t h a 

hand sani ti ser; 

 Vi si t ors t o t he school  duri ng t he day shoul d be by pri or arrangement and shoul d 

be recei ved at a specifi c cont act poi nt; 

 Physi cal di st anci ng (of 2m) shoul d be mai nt ai ned bet ween st aff and vi sit ors 

wher e possi bl e.  
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5. 1) Know t he Sy mpt oms of COVI D- 19 

I n order t o pr event t he spr ead of COVI D- 19 it i s import ant t o know and recogni se t he 

sy mpt oms. They ar e:  

 Hi gh t emper at ur e 

 Cough 

 Short ness of breat h or breat hi ng diffi culti es 

 Loss of smell, of t ast e or di st orti on of t ast e 

I nf ecti on wi t h t he vi rus t hat causes COVI D- 19 can cause ill ness, rangi ng from mi l d t o 

sever e, and, i n some cases, can be f at al. It can t ake up t o 14 days f or sy mpt oms t o 

show. They can be si milar t o sy mpt oms of col d and fl u. 

Co mmon sy mpt oms of cor onavi rus i ncl ude:  

 a f ever (hi gh t emper at ure - 38 degr ees Cel si us or above). 

 a new cough - t hi s can be any ki nd of cough, not just dry.  

 short ness of breat h or breat hi ng diffi culti es. 

 l oss or change i n your sense of smell or t ast e – t his means you’ ve noti ced you 

cannot smell or t ast e anythi ng, or t hi ngs smell or tast e diff erent t o nor mal  

If you have any common sy mpt oms of COVI D- 19 (cor onavi rus), self-i sol ate (st ay i n your 

room) and phone your f ami l y doct or strai ght away to see if you need a free COVI D- 19 

test.  

Getti ng an earl y di agnosi s means, you can get t he hel p you need and t ake st eps t o 

avoi d spr eadi ng t he vi rus, if you have it. 

For t he compl et e li st of sy mpt oms, pl ease ref er t o t he HSE Websi t e. If you do not have 

sy mpt oms, you can get a free COVI D- 19 (cor onavirus) t est at a COVI D- 19 wal k-i n t est 

centre.  

COVI D- 19 Tracker App  

COVI D Tr acker app i s a free and easy-t o- use mobil e phone app t hat will: 

 al ert you if you have been i n cl ose cont act wi t h someone who has t est ed 
posi ti ve f or COVI D- 19 (cor onavi rus) 

 keep ot her app users safe by al erti ng t hem if you test positi ve f or COVI D- 19 
 gi ve you advi ce on what t o do if you have sy mpt oms  

You can downl oad t he free app from Appl e' s AppSt or e or t he Googl ePl ay st or e 

Empl oyers and workers must keep t hemsel ves up t o dat e on Publi c Healt h 

i nf or mati on as t hi s can be updat ed on a regul ar basi s. Publi c Heal t h inf or mati on on 

cl ose cont act s, casual  cont act s and t esti ng i s avai l abl e from t he HSE website. 

https://www2.hse.ie/conditions/common-cold.html
https://www2.hse.ie/conditions/flu/flu-symptoms-and-diagnosis.html
https://www2.hse.ie/conditions/coronavirus/self-isolation/how-to-self-isolate.html
https://www2.hse.ie/conditions/coronavirus/testing/how-to-get-tested.html
https://www2.hse.ie/conditions/coronavirus/testing/how-to-get-tested.html
https://www2.hse.ie/conditions/coronavirus/symptoms.html
https://www2.hse.ie/conditions/coronavirus/testing/covid-19-walk-in-test-centres.html
https://www2.hse.ie/conditions/coronavirus/testing/covid-19-walk-in-test-centres.html
https://www2.hse.ie/conditions/coronavirus/close-contact-and-casual-contact.html
https://apps.apple.com/ie/app/covid-tracker-ireland/id1505596721
https://play.google.com/store/apps/details?id=com.covidtracker.hse
https://www2.hse.ie/conditions/coronavirus/close-contact-and-casual-contact.html
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5. 2) Respi rat ory Hygi ene  

Make sur e you, and t he peopl e ar ound you, f oll ow good respi rat ory hygi ene. Thi s means 

coveri ng your mout h and nose wi t h a ti ssue or your bent el bow when you cough or 

sneeze. Then di spose of  t he used ti ssue i mmedi atel y and saf el y i nt o a nearby bi n. 

By f oll owi ng good respi rat ory hygi ene, you pr ot ect t he peopl e ar ound you from vi ruses 

such as col d, fl u and Covi d- 19.  

5. 3) Hand Hygi ene 

St aff and pupil s shoul d underst and why hand hygi ene i s i mport ant as well as when and 

how t o wash t hei r hands.  

School s shoul d pr omot e good hygi ene and di spl ay post ers t hroughout t he school s on 

how t o wash your hands.  Foll ow t he HSE gui deli nes on handwashi ng:  

htt ps:// www2. hse.i e/ wellbei ng/ how-t o- wash-your-hands. ht ml  

Hand hygi ene can be achi eved by hand washi ng or use of a hand sani ti ser ( when hands 

l ook cl ean). 

Use of hand hygi ene f aci liti es i ncl udi ng wash hand basi ns needs t o be managed so as 

t o avoi d congr egati on of peopl e wai ti ng t o use wash hand basi ns and hand sani ti sers.  

Ther e i s a requi rement for access t o hand washi ng f aciliti es aft er acti viti es t hat are li kel y 

t o soil hands, f or exampl e pl ayi ng out si de or certai n sporti ng acti viti es as hand sani ti ser 

does not work on di rt y hands.  

Hand sani ti ser di spensers can be depl oyed mor e readil y at exit and entry poi nt s of 

school s and cl assr ooms and car e shoul d be t aken t o cl ean up any hand sani ti ser spill s 

t o prevent ri sks of f all s.  

War m wat er i s pref er able t o hot or col d wat er f or hand washi ng but if t he pl umbi ng 

syst em onl y suppli es cold wat er, a soap t hat emulsifi es easil y i n col d wat er shoul d be 

used.  

Wash hand basi ns, runni ng wat er, li qui d soap and hand dryi ng f aciliti es shoul d be 

pr ovi ded i n all t oil et s and st afroom.  

Hand washi ng f aciliti es shoul d be mai nt ai ned i n good condi ti on and supplies of soap 

and t owel s shoul d be t opped up regul arl y t o encour age everyone t o use t hem.  

Hot ai r dryers ar e an accept abl e alt ernati ve f or hand dryi ng but must be regul arl y 

mai nt ai ned. Ther e i s no evi dence t hat hand dryers ar e associ at ed wi t h i ncreased ri sk of 

trans mi ssi on of COVI D- 19.  

Post ers di spl ayi ng hand washi ng t echni ques and pr omoti ng hand washi ng shoul d be 

pl aced on wall s adj acent  t o washi ng f aciliti es and can be l ami nat ed or pl aced i n a pl asti c 

sl eeve.  

https://www2.hse.ie/wellbeing/how-to-wash-your-hands.html
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Hand sani ti ser i s suit abl e f or use f or hand hygi ene when hands ar e not vi sibl y soil ed 

(l ook cl ean). 

Evi dence of eff ecti veness i s best f or al cohol  based hand rubs but non- al cohol  based 

hand rubs can be used too.  

When hand rubs/ gel s are bei ng used i n school  car e shoul d be t aken t o ensur e t hat 

pupil s do not i ngest t hem as t hey ar e fl ammabl e and t oxi c.  

Al cohol -based sani ti ser must not be st ored or used near heat or naked fl ame   

 

Young chil dren shoul d not have i ndependent use of cont ai ners of al cohol  gel .  

Choosi ng a Hand Saniti ser 

Hand sani ti si ng gel s are bi oci des and f all under t he Bi oci dal  Pr oduct s Regul ati on ( BPR) 

–Regul ati on ( EU) 528/ 2012. The Pesti ci de Regi strati on and Control Di vi sion ( PRCD) of 

t he Depart ment of Agri culture, Food and t he Marine ( DAFM) i s t he compet ent aut horit y 

f or bi oci des i n Irel and. Onl y bi oci dal product s li st ed on t he DAFM bi oci de product 

regi st er are l egal  t o mar ket and use i n Irel and. School s shoul d ensur e t hat  all sani ti sers 

and di si nf ect ant s t hey have carry a PCS 9xxxx, PCS 1xxxxx, I E/ BPA 7xxxx or an EU-

000xxx-xx regi strati on number on t he l abel . Each pr oduct regi st er ed by DAFM wi ll carry 

a uni que regi strati on number speci fi c t o t hat parti cul ar product. If t he pr oduct l abel  does 

not cont ai n any of t hese number f or mat s, School s shoul d not purchase or use t he 

pr oduct. To confir m t he bi oci de can be used on t he Iri sh mar ket, School s can check t he 

regi st ers of product s online at Bi oci dal  Pr oduct Regi st ers. Furt her i nf or mati on from 

DAFM on Sani ti sers and Di si nf ect ant s i s avail abl e by cont acti ng t hem at bioci de-

enf orcement @agri cult ure. gov.i e or at t he Department of Agri cult ure, Food and t he 

Mari ne websi t e. 

Hand sani ti sers f or use agai nst COVI D- 19 must cont ai n a mi ni mum of 60% al cohol . Non-

al cohol  based hand sani ti ser may al so be used. However, i n choosi ng a hand sani ti ser, it 

i s i mport ant t o ensur e t hat it i s eff ecti ve agai nst Cor onavi rus.  

Fr equency of Hand Hygi ene 

Pupil s and st aff shoul d perf or m hand hygi ene:  

 On arri val at school ; 

 Bef or e eati ng or dri nki ng; 

 Aft er usi ng t he t oil et; 

 Aft er pl ayi ng out doors;  

 When t hei r hands ar e physi call y di rt y; 

 When t hey cough or sneeze.  

A dr awdown framewor k whi ch was est abli shed f or the 2020/ 21 school  year wi ll conti nue 

t o remai n i n pl ace f or t he 2021/ 22 school  year t o enabl e school s t o purchase necessary 

suppli es of hand-sani ti sers and PPE r equi rement s. The Depart ment will provide f undi ng 

f or t he cost s associ at ed with hand sani ti si ng and PPE r equi rement s i n school s.  

 

https://www.pcs.agriculture.gov.ie/registers/biocidalproductregisters/
mailto:biocide-enforcement@agriculture.gov.ie
mailto:biocide-enforcement@agriculture.gov.ie
https://www.agriculture.gov.ie/customerservice/coronaviruscovid-19/handsanitisersanddisinfectants/
https://www.agriculture.gov.ie/customerservice/coronaviruscovid-19/handsanitisersanddisinfectants/
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5. 4) Physi cal Di st anci ng 

Physi cal di st anci ng can be usef ull y appli ed i n primar y and speci al school  setti ngs 

all owi ng f or some fl exi bility when needed. It must be appli ed i n a pr acti cal way t o 

recogni se t hat t he l ear ning envi ronment cannot be domi nat ed by a pot entiall y 

count er pr oducti ve f ocus on t hi s i ssue. Physi cal dist anci ng will l ook diff erent acr oss t he 

vari ous ages and st ages of l ear ni ng. Car e shoul d be t aken t o avoi d gener ati ng t ensi on 

or pot enti al confli ct and some fl exi bility i n t he i mpl ement ati on of measur es may be 

requi red at ti mes.  

It i s al so recogni sed t hat it i s not al ways possi bl e for st aff t o mai nt ai n physi cal  di st ance 

from pupil s and it i s not appr opri at e t hat t hey woul d al ways be expect ed t o do so wher e 

t hi s coul d have a detri ment al i mpact on t he pupil i.e. if a chil d sust ai ns an inj ury and 

requi res first ai d.  

However, where possi ble staff shoul d mai nt ain a mi ni mum of 1m di stance and 

wher e possi bl e 2m. They shoul d al so take measures t o avoi d cl ose cont act at face 

t o face l evel such as remai ni ng st andi ng rat her than sitti ng besi de/ crouchi ng 

down.   

Physi cal di st anci ng f all s int o t wo cat egori es:  

 I ncr easi ng separ ati on 

 Decr easi ng i nt eracti on 

I ncreasi ng separati on  

The gui dance document s pr ovi ded by t he Department of Educati on on opt i mal  school  

l ayout and ref er enced at Secti on 4. 5 above shoul d be used by school s t o incr ease 

separ ati on t o t he gr eat est degr ee possi bl e 

To mai nt ai n physi cal di stanci ng i n t he cl assr oom:  

1.  Reconfi gur e cl ass spaces t o maxi mi se physi cal dist anci ng 

2.  Utili se and reconfi gur e all avail abl e space i n t he school  i n order t o maxi mi se 

physi cal di st anci ng  

 

To support pri mar y school s i n t he i mpl ement ati on of physi cal di st anci ng i n t he cl assr oom, 

t he Depart ment has devel oped a suit e of ill ustrati ve cl assr oom l ayout s of pot enti al  opti ons 

(i ncl udi ng arrangement s f or speci al cl asses) whi ch ar e i n accor dance wi t h t he publi c 

heal t h advi ce, and assumes 

 

 Roo m i s cl ear of any unnecessary f urnit ure/ shel ves et c. on t he wall s 

 A vari et y of cl assr oom sizes.  

 



C OV I D - 1 9  R e s p o n s e  P l a n  Gr e a g h r a h a n  N S  A u g u s t  2 0 2 1  
 

 

—— 
16 

The teacher’ s desk shoul d be at l east 1m and wher e possi bl e 2m away from pupil 

desks.  

Decreasi ng i nt eracti on  

The ext ent t o whi ch decreasi ng i nt er acti on i s possi bl e i n a pri mary will depend on t he 

school  setti ng and a common- sense appr oach i s requi red recogni si ng t he limi t s t o whi ch 

t hi s can be achi eved between pupil s.  

I n pri mar y school s a di stance of 1m shoul d be mai nt ai ned bet ween desks or bet ween 

i ndi vi dual  pupil s. It i s recogni sed t hat younger childr en ar e unli kel y t o mai ntai n physi cal 

di st anci ng i ndoors. Theref or e achi evi ng t hi s recommendati on i n t he first four years of 

pri mar y or speci al school s, i s not a pr e-requi sit e to reopeni ng a pri mar y school  f or all 

pupil s.  

Wher e possi bl e work st ati ons shoul d be all ocat ed consi st entl y t o t he same st aff and 

chil dren rat her t han having spaces whi ch ar e shared.  

The ri sk of i nf ecti on may be reduced by struct uri ng pupil s and t hei r t eachers i nt o Cl ass 

Bubbl es (i. e. a cl ass gr oupi ng whi ch st ays apart from ot her cl asses as much as 

possi bl e) and di scr et e groups or “ Pods” wi t hi n t hose cl ass bubbl es, t o t he ext ent t hat 

t hi s i s practi cal.  

Al l cl asses will be di vi ded i nt o Pods wi t h at l east (1m di st ance) bet ween indi vi dual  Pods 

wi t hi n t he Cl ass Bubbl e and bet ween i ndi vi dual s i n t he pod, whenever possi bl e.  

Gener all y speaki ng t he obj ecti ve i s t o li mi t cont act  and shari ng of common faciliti es 

bet ween peopl e i n diff erent Cl ass Bubbl es (and Pods wi t hi n t hose Cl ass Bubbl es) as 

much as possi bl e, rat her t han t o avoi d all cont act bet ween Pods, as t he l att er will not 

al ways be possi bl e.  

The ai m of t he syst em wi thi n t he school  i s t hat cl ass gr oupi ng mi x onl y wi th t hei r own 

cl ass from arri val at school  i n t he mor ni ng until depart ur e at t he end of t he school  day. 

The Pods wi t hi n t hose Cl ass Bubbl es i s an addi ti onal  measur es, t o li mi t t he ext ent of 

cl ose cont act wi t hi n t he Cl ass Bubbl e.  

Pod si zes will be kept as small as i s li kel y t o be reasonabl y pr acti cal i n t he specifi c 

cl assr oom cont ext.  

To t he gr eat est ext ent possi bl e, pupil s and t eachi ng st aff shoul d consi st entl y be i n t he 

same Cl ass Bubbl es alt hough t hi s will not be possi bl e at all ti mes.  

Di ff erent Cl ass Bubbl es shoul d wher e possi bl e have separ at e ar eas at break ti mes (or 

t hi s coul d be diff erent cl ass years i. e. 2nd cl ass, 3r d cl ass et c.) 

Shari ng educati onal  mat eri al bet ween Pods shoul d be avoi ded/ mi ni mi sed wher e 

possi bl e. 

St aff member s who move from cl ass bubbl e t o class bubbl e shoul d be li mited as much 

as possi bl e.  
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Additi onal measures t o decrease i nt eracti on incl ude:  

Li mi t i nt eracti on on arri val  and depart ur e and i n hall ways and ot her shar ed areas.  

Soci al physi cal cont act (hand t o hand gr eeti ngs, hugs) shoul d be di scouraged.  

Wher e pupil s need t o move about wi t hi n t he cl assroom t o perf or m acti viti es (access t o a 

shar ed resource) it shoul d be or gani zed t o t he gr eat est degr ee possi bl e t o mi ni mi ze 

congr egati on at t he shared resource.  

St aff and pupil s shoul d avoi d shari ng of personal  it ems.  

Encour age pupil s t o avoid behavi ours t hat i nvol ve hand t o mout h cont act (putti ng 

pens/ pencil s i n t he mout h).  

Wher e t eachi ng and l earni ng i nvol ves use of keyboar ds or t abl et s, t he cont act surf ace of 

t he devi ce shoul d be cl eaned regul arl y and hand hygi ene encour aged.  

Physi cal Di st anci ng outsi de of t he cl assr oom and wit hi n t he school  

School drop off/ coll ection 

 Ent eri ng and Exiti ng the School  

We ask all par ent s t o f ami li ari se t hemsel ves wi th t he f oll owi ng dr op- off and coll ecti on 

routi nes f or t he saf e delivery and coll ecti on of pupil s from school .   

Al l chil dren shoul d arri ve bet ween 8. 50 - 9. 05am. Chil dren shoul d not be on school  gr ounds 

bef or e 8. 50am.  

 Each cl assr oom will ent er and exit t he school  usi ng separ at e doors and ent ry gat es.  

 Chi l dren will be met by a st aff member f or t he first week. Juni or and Seni or I nf ant s 
wi ll ent er t he school  grounds t hrough t he gat e nearest t hei r cl assr oom (t o the l eft as 
you l ook at t he school ) and ent er and exit t he school  by t he ext er nal  door to t hei r 
cl assr oom.  

 Fi rst, Second and Thi rd cl ass chil dren will ent er the school  grounds t hr ough t he 
mi ddl e gat e and ent er and exit t he school  by t he front door.  

 Fourt h, Fift h and Si xt h class will ent er t he school  yar d t hrough t he gat e near t he 
car park and ent er and exit t he school  by t he back door.  

 Par ent s of Juni or I nf ant s wi ll be per mi tt ed t o accompany t hei r chil d i nt o t heir 
cl assr oom f or t he first week onl y. Par ent s ar e requi red t o wear a mask and 
mai nt ai n soci al di st anci ng on t hese mor ni ngs.  

 We wi sh t o ensur e t hat ther e i s no congr egati on of adul t s or pupil s at t he school  
gat es. Par ent s/ Guar di ans/ Car ers will be asked t o soci all y di st ance at t he school  gat e 
and t o l eave pr omptl y once t hey have ensur ed t hat t hei r chil d i s saf el y dr opped off 
coll ect ed.  

 The end of t he school  day will be as f oll ows:  
Juni or Room – 1. 30pm 
Mi ddl e Room – 2. 30pm 
Seni or Room – 2. 35pm 
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Accessi ng t he School  

 Access t o t he school  will be restri ct ed. No adults, ot her t han st aff me mbers, are 

per mi tted beyond t he school gat e, wit hout prior arrange ment. A Contact 

Tr aci ng Log Recor d will be kept f or anybody ent eri ng t he school  premi ses.    

 Ther e will be no admi tt ance f or par ent s/ guar di ans beyond t he school  gat e at any 

ti me wi t hout pri or arrangement. 

Earl y Pi ck- Up 

 If a chil d has t o be coll ected duri ng t he course of the school  day, pl ease notify t he 

school  i n advance by t elephone. On reachi ng t he school , ri ng t he bell but pl ease 

remai n out si de t he door and t he chil d will be br ought t o you. The dat e and ti me of 

pi ck- up will be recor ded by st aff.  

For gott en Items 

 Par ent s/ guar di ans who are dr oppi ng off f orgott en items i. e. school bags, l unches i nt o 

school  duri ng t he day must phone bef or ehand t o arrange dr op off. A box wi ll be 

pl aced out si de t he front door f or t hi s pur pose. Ri ng t he cl ass bell on arri val  t o al ert 

t he t eacher and t he it em wi ll be coll ect ed at t he earli est opport uni t y.  

 

St aff 

A di st ance of 2m i s recommended f or physi cal dist anci ng by st aff. Thi s i s parti cul arl y 

rel evant t o di st anci ng between adul t s when t hey are not engaged i n t eachi ng such as 

t he st aff room and arri vi ng t o work.  

If 2m cannot be mai nt ai ned i n st aff groups, as much as di st ance as i s possi bl e and 

gui dance on f ace coveri ng shoul d be observed.  

St aff meeti ngs shoul d be hel d i n t he school  hall t o f acilit at e physi cal di st anci ng.  

Ther e i s a no hand shaking poli cy. 

Gat heri ng of school  st aff at t he begi nni ng or end of t he school  day will be mi ni mi sed.  

St aff can rot at e bet ween ar eas/ cl asses but t hi s will be kept t o a mi ni mum.  

Corri dors 

Bri efl y passi ng someone i n a hall i s very unli kel y to contri but e si gnifi cantl y t o t he spr ead 

of i nf ecti on if peopl e do not have physi cal cont act and avoi d i nf or mal  group di scussi ons.  

The chil dren will wal k on t he ri ght si de of t he corridor at all ti mes.  

Yar d/ Supervi si on 

The ri sk of trans mi ssi on from cont act wi t h out si de surf aces or pl ay ar eas i s l ow.  

Chi l dren will be rel eased for pl ay ti me/ out door act i viti es at i nt erval s t o mi nimi se crowdi ng 

at t he entrance and exit s. 
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It i s not possi bl e t o mai ntai n physi cal di st anci ng when pupil s i n pri mar y school s pl ay 

t oget her out doors, but i n so f ar as pr acti cal it i s hel pf ul t o keep t o consi st ent groups.  

Chi l dren shoul d be encour aged t o perf or m hand hygi ene bef or e and aft er out door 

acti viti es.  

Mi ni mi se equi pment shari ng and cl ean shar ed equi pment bet ween uses by diff erent 

peopl e.  

Ventil ati on  

The Depart ment has published gui dance setti ng out t he pr acti cal st eps f or good ventil ati on 

i n accor dance wi t h publi c heal t h advi ce ‘ Pr acti cal Steps f or t he Depl oy ment of Good 

Ventil ati on Pr acti ces i n School s’ The gui dance set s out an over all appr oach f or school s t hat 

wi ndows shoul d be open as f ull y as possi bl e when cl assr ooms ar e not i n use (e. g. duri ng 

br eak-ti mes or l unch-ti mes (assumi ng not i n use) and al so at t he end of each school  day) 

and parti all y open when classr ooms ar e i n use. The gui dance pr ovi des t hat good ventil ati on 

can be achi eved i n cl assrooms wi t hout causi ng di scomf ort, parti cul arl y duri ng col d weat her.  
The Depart ment has al so publi shed gui dance regar di ng on how t hese practi cal st eps 
measur es can be suppl ement ed and enhanced by t he use of Car bon Di oxi de ( CO2) 
moni t ors. Li nks t o all af orementi oned gui dance can be accessed her e.  

 

5. 5) Use of PPE i n School s  

The Depart ment has publi shed “ Gui dance t o Pri mary and Speci al School s on PPE 

consumabl es and equi pment ” on www. gov.i e/ backt oschool  

Thi s pr ovi des school s wi th t he i nf or mati on needed on t he appr opri at e quantiti es of PPE 

consumabl es and equi pment t o support t he saf e and sust ai nabl e oper ati ons of school s.  

 

The updat ed advi ce from the HPSC t o t he Department  of Educati on has recommended 

that f ace coveri ngs shoul d be wor n by st aff members wher e it i s not possi bl e t o mai nt ai n 

a physi cal di st ance of 2 met r es from ot her st aff, par ent s, essenti al vi sit ors or pupil s.  The 

Depart ment has accept ed t hi s recommendati on.  Accor di ngl y, it i s now a requi rement f or 

f ace coveri ngs t o be worn by st aff member s where it i s not possi bl e t o mai nt ai n a 

physi cal di st ance of 2 metres from ot her st aff, parent s, essenti al vi sit ors or pupil s. 

( Pl ease see not e re medi cal  grade masks on page 23) 

Wor kers shoul d be trai ned i n t he pr oper use, donni ng/ doffi ng, cl eani ng, st ori ng and 

di sposal  of PPE. The HPSC has pr oduced post ers and vi deos on t he correct donni ng 

and doffi ng of PPE availabl e on t he HPSC and HSA websi t es 

htt ps:// www. hsa.i e/ eng/topi cs/ covi d- 19_cor onavi rus_i nf or mati on_and_r esources/ covi d-

19_busi ness_support s/ busi ness_support s/ hse- hpsc_post ers_and_vi deos/   

 

PPE will al so need t o be used at cert ai n work activi ti es or work ar eas. These mi ght 

i ncl ude rol es such as:  

 Perf or mi ng i nti mat e car e  

 Wher e a suspect ed case of COVI D- 19 i s i dentifi ed whil e t he school  i s i n 

oper ati on  

https://www.gov.ie/en/publication/ad236-guidance-on-ventilation-in-schools/
https://assets.gov.ie/83497/d48ade18-daa1-4610-9390-46e7312a9831.pdf
https://assets.gov.ie/83497/d48ade18-daa1-4610-9390-46e7312a9831.pdf
http://www.gov.ie/backtoschool
https://www.hsa.ie/eng/topics/covid-19_coronavirus_information_and_resources/covid-19_business_supports/business_supports/hse-hpsc_posters_and_videos/
https://www.hsa.ie/eng/topics/covid-19_coronavirus_information_and_resources/covid-19_business_supports/business_supports/hse-hpsc_posters_and_videos/
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 Wher e st aff are parti cul arl y vul ner abl e t o i nf ecti on but are not i n t he li st of those 

cat egori sed as peopl e i n very hi gh ri sk gr oups, or may be li vi ng wi t h peopl e who 

ar e i n a very hi gh ri sk category 

 Ad mi ni st eri ng first ai d 

Wher e st aff provi de heal thcar e t o chil dren wi t h medi cal needs i n t he school  envi ronment 

t hey shoul d appl y st andard pr ecauti ons as per usual  practi ce.  

Recepti on Areas 

Consi der ati on shoul d be gi ven t o t he use of Perspex i n recepti on ar eas wher e it i s not 

possi bl e f or st aff t o mai ntai n a physi cal di st ance of 2 metres from ot her st aff or pupil s. 

Mi nor works f undi ng gr ant can be used f or t hi s pur pose.  

Face Coveri ngs/ Masks 

The weari ng of f ace coveri ngs or masks i n general  i s not a substit ut e f or other measur es 

outli ned bel ow (physi cal di st anci ng, hand hygi ene, respi rat ory eti quett e, adequat e 

ventil ati on, mi ni mi si ng cont act s) but t hey may be used i n addi ti on t o t hese pr ot ecti ve 

measur es, especi all y wher e mai nt ai ni ng physi cal/soci al di st anci ng i s diffi cul t. 

Cl ot h f ace coveri ngs act as a barri er t o hel p pr event respi rat ory dr opl et s from travelli ng i nt o 

t he ai r and ont o ot her peopl e when t he person wearing t he f ace coveri ngs coughs, sneezes, 

t al ks or rai ses t hei r voi ce. Cl ot h f ace coveri ngs ar e ther ef or e i nt ended t o pr event 

trans mi ssi on of t he vi rus from t he wear er ( who may not know t hat t hey ar e i nfect ed) t o t hose 

wi t h whom t hey come i nt o cl ose cont act.  

I n chil dcar e and educati onal  setti ngs, t he i mpl ement ati on of mandat ory f ace-coveri ng 

usage i s chall engi ng, as it i s known t hat chil dren wi ll have a l ower t ol erance and ability 

t o use t he f ace coveri ng pr operl y, and use of f ace-coveri ngs by t eachers and st aff cari ng 

f or very young chil dren may cause undue stress t o t he chil dren.  

It i s not recommended t hat chil dren att endi ng primar y school  wear f ace-coveri ngs.  

 

It i s now a requi rement for f ace coveri ngs t o be wor n by st aff member s wher e it i s not 

possi bl e t o mai nt ai n a physi cal di st ance of 2 metres from ot her st aff, par ent s, essenti al 

vi sit ors or pupil s. 

 

I n cert ai n sit uati ons t he use of cl ear vi sors shoul d be consi der ed, f or exampl e st aff 

i nt eracti ng wi t h pupil s wi th heari ng diffi culti es or l ear ni ng diffi culti es.  

 

Cl ot h f ace coveri ngs shoul d not be wor n by any of t he f oll owi ng gr oups:  

 Pri mar y school  chil dren  

 Any person wi t h diffi cult y breat hi ng  

 Any person who i s unconsci ous or i ncapaci t at ed  

 Any person who i s unabl e t o remove t he f ace-coveri ng wi t hout assi st ance  

 Any person who has speci al needs and who may feel upset or very 

uncomf ort abl e weari ng the f ace coveri ng, f or exampl e persons wi t h i nt ell ect ual  or 
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devel opment al di sabiliti es, ment al heal t h condi ti ons, sensory concer ns or t actil e 

sensiti vity.  

 

Furt her advi ce from t he HPSC on t he use of f ace coveri ngs i n educati onal  setti ngs was 

recei ved on t he 6t h August 2020. Thi s advi ce i s avail abl e her e. 

Al l st aff weari ng f ace coveri ngs shoul d be remi nded t o not t ouch t he f ace coveri ng and 

to wash or sani ti se t hei r hands (usi ng hand sani tiser) bef or e putti ng on and aft er t aki ng 

off t he f ace coveri ng.  

I nf or mati on shoul d be provi ded on t he pr oper use, removal , and washi ng of cl ot h f ace 

coveri ngs  

htt ps:// www. yout ube. com/ wat ch?v=T6ZqdpLf Sqw 

Cl ot h f ace coveri ngs shoul d be washed aft er every day of use and/ or bef ore bei ng used 

agai n, or if vi si bl y soil ed.  

Face coveri ngs shoul d not be wor n if t hey ar e wet. A wet cl ot h f ace covering may make 

it diffi cult t o br eat he.  

School s shoul d consi der havi ng addi ti onal  di sposabl e f ace coveri ngs availabl e f or st aff 

i n case a back- up f ace coveri ng i s needed duri ng t he day.  

 

Whi l st st aff may wi sh t o utili se t hei r own f ace coveri ng on a day-t o- day basi s, school s 

shoul d have avail abl e a st ock of addi ti onal  di sposabl e or mul ti -use f ace coveri ngs, or if 

appr opri at e f ace vi sors, avail abl e f or st aff i n case a back- up f ace coveri ng i s needed 

throughout t he day or wher e requi red on an ongoi ng basi s.  

 

Medi cal Grade Masks  

School s must provi de medi cal grade masks i n t he EN14683 cat egory t o all SNAs and 

teachers i n speci al school s and speci al cl asses and t hose st aff by necessi ty t hat need t o 

be i n cl ose and conti nued pr oxi mi t y wi t h pupil s wi t h i nti mat e car e needs i ncl udi ng 

School  Bus Escort s. 

  

Weari ng a f ace coveri ng or mask does not negat e t he need t o st ay at home if 

sy mpt omati c.  

Gl oves 

The use of di sposabl e gloves i n t he school  by pupil s or st aff i s not gener al l y appr opri at e 

but may be necessary f or cl eani ng, i nti mat e car e setti ngs and when admi ni st eri ng first 

ai d. Routi ne use does not prot ect t he wear er and may expose ot hers t o ri sk from 

cont ami nat ed gl oves.  

Routi ne use of di sposabl e gl oves i s not a substit ute f or hand hygi ene.  

Apr ons 

Apr ons may al so be appropri at e i n cert ai n ci rcumstances i ncl udi ng f or i nti mat e car e 

needs or f or st aff assi gned t o cl eani ng an ar ea wher e a suspect ed or conf ir med case of 

COVI D- 19 was pr esent.  

https://assets.gov.ie/83506/86fba2a7-26da-4c19-bce3-b0d01aaaf59b.pdf
https://www.youtube.com/watch?v=T6ZqdpLfSqw
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6} I mpact of COVI D- 19 on cert ai n school acti viti es  

Choi r/ Musi c Perf or mance 

Choi r practi ces/ perf ormances and musi c pr acti ces/ perf or mances i nvol vi ng wi nd 

i nstrument s may pose a hi gher l evel  of ri sk and shoul d be hel d i n t he school  hall 

wi t h t he room i s well -ventil at ed and t he di st ance bet ween perf or mers 

mai nt ai ned.  

Sport Acti viti es 

School s shoul d ref er t o t he HPSC gui dance on Ret ur n t o Sport. Li nk t o ret urn t o 

sport prot ocol s i s f ound her e.  

htt ps:// www. gov.i e/ en/ publi cati on/ 07253-ret ur n-t o-sport-prot ocol s/ 

Shar ed Equi pment  

Toys 

Al l t oys shoul d be cl eaned on a regul ar basi s f or exampl e weekl y. Thi s will remove dust 

and di rt t hat can har bour ger ms.  

Toys t hat are vi si bl y di rt y or cont ami nat ed wi t h bl ood or bodil y fl ui ds shoul d be t aken 

out of use i mmedi at el y f or cl eani ng or di sposal .  

When purchasi ng t oys choose ones t hat are easy t o cl ean and di si nf ect (when 

necessary).  

If cl ot h or soft t oys ar e used t hey shoul d be machi ne washabl e.  

Ji gsaws, puzzl es and t oys t hat young pupil s t o t hose wi t h speci al educati onal  needs 

may be i ncli ned t o put i nto t hei r mout hs shoul d be capabl e of bei ng washed and 

di si nf ect ed.  

Al l pl ay equi pment shoul d be checked f or si gns of damage f or exampl e br eaks or 

cr acks. If t hey cannot be repai red or cl eaned t hey shoul d be di scar ded.  

Cl ean t oys and equi pment shoul d be st or ed i n a cl ean cont ai ner or cl ean cupboar d. The 

manuf act ur er’ s i nstructi ons shoul d al ways be f oll owed.  

At t hi s ti me soft modelli ng mat eri al s and pl ay dough wher e used shoul d be f or i ndi vi dual  

use onl y.  

Cl eani ng Pr ocedur e f or Toys  

 Wash t he t oy i n war m soapy wat er, usi ng a br ush to get i nt o crevi ces.  

 Ri nse t he t oy i n cl ean water. 

 Thor oughl y dry t he t oy.  

 So me har d pl asti c t oys may be sui t abl e f or cl eani ng i n t he di shwasher.  

 Toys t hat cannot be i mmersed i n wat er t hat i s el ectroni c or wi nd up shoul d be 

wi ped wi t h a damp cl ot h and dri ed.  

https://www.gov.ie/en/publication/07253-return-to-sport-protocols/
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 I n some sit uati ons t oys/ equi pment may need t o be di si nf ect ed f oll owi ng cleani ng 

f or exampl e: t oys/ equi pment t hat pupil s pl ace i n t hei r mout hs. Toys/ equi pment 

t hat have been soil ed wi th bl ood or body fl ui ds or t oys wher e a case of COVI D-

19 has been i dentifi ed.  

 If di si nf ecti on i s requi red:  A chl ori ne rel easi ng di sinf ect ant shoul d be used 

dil ut ed t o a concentrati on of 1, 000ppm avail abl e chl ori ne. The it em shoul d be 

ri nsed and dri ed t hor oughl y.  

Art – Wher e possi bl e pupil s shoul d be encour aged t o have t hei r own st ati onary. Hand 

hygi ene will be pr acti sed foll owi ng an art acti vit y.  

El ectroni cs – Shar ed el ectroni c devi ces such as tabl et s, t ouch scr eens, keyboar ds 

shoul d be cl eaned bet ween use.  

Musi cal Equi pment/I nstrument s – To t he gr eat est ext ent possi bl e, i nstrument s shoul d 

not be shar ed bet ween pupil s and if shari ng i s requi red, t he i nstrument s shoul d be 

cl eaned bet ween uses.  

Li br ary Poli cy – Wher e practi cal pupil s shoul d have t hei r own books. Textbooks t hat are 

shar ed shoul d be cover ed i n a wi peabl e pl asti c coveri ng t hat can be wi ped wi t h a 

sui t abl e househol d cl eani ng agent bet ween uses. Pupi l s shoul d be encouraged t o 

perf or m hand hygi ene after usi ng any shar ed it em.  

Shar ed Sport s Equi pment – Mi ni mi se equi pment shari ng and cl ean shar ed equi pment 

bet ween uses by diff erent peopl e.  

 

6)  Hygi ene and Cl eani ng i n School s  

The Depart ment of Educati on will provi de addi ti onal  f undi ng t o school s t o support t he 

enhanced cl eani ng requi red t o mi ni mi se t he ri sks of COVI D- 19.  

The speci fi c advi ce i n relati on t o school  cl eani ng is set out i n t he HPSC advi ce and will 

be cover ed i n t he i nduction trai ni ng. Thi s advi ce set s out t he cl eani ng regime r equi red t o 

support school s t o pr event COVI D- 19 i nf ecti ons and t he enhanced cl eani ng requi red i n 

t he event of a suspect ed cases of COVI D- 19. School s ar e asked t o car efull y read and 

underst and t he cl eani ng advi ce and t o appl y t hat to all areas of t he school  as 

appr opri at e.  

School s ar e remi nded t o t ake parti cul ar car e of t he hygi ene arrangement s f or hand 

washi ng and t oil et f acilities.  

I n summar y, each school  setti ng shoul d be cl eaned at l east once per day.  Addi ti onal  

cl eani ng if avail abl e shoul d be f ocused on frequentl y t ouched surf aces – door handl es, 

hand rail s, chai rs/ ar m rest s, communal  eati ng areas, si nk and t oil et f acilities.  

Al l st aff will have access t o cl eani ng pr oduct s and will be requi red t o mai ntai n 

cl eanli ness of t hei r own wor k ar ea. Under no ci rcumst ances shoul d t hese cl eani ng 

mat eri al s be removed from t he buil di ng.  
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St aff shoul d t hor oughl y cl ean and di si nf ect t hei r work ar ea bef or e and aft er use each 

day.  

Ther e shoul d be regul ar coll ecti on of used wast e di sposal  bags from offi ces and ot her 

ar eas wi t hi n t he school  facility.  

Shower f aciliti es shall not be avail abl e f or use by st aff or pupil s due t o t he i ncreased ri sk 

associ at ed wi t h communal  shower f aciliti es and areas. Thi s shall be revi ewed i n li ne 

wi t h gover nment gui dance.  

St aff must use and cl ean thei r own equi pment and ut ensil s (cup, cutl ery, pl at e et c.) 

Cl eani ng/ Di si nf ecti ng rooms where a pupil/ staff me mber wit h suspected COVI D-

19 was present  

The room wi ll be cl eaned as soon as pr acti cabl y possi bl e.  

Once t he room i s vacat ed t he room wi ll not be reused until t he room has been t hor oughl y 

cl eaned and di si nf ect ed and all surf aces ar e dry.  

Di si nf ecti on onl y works on thi ngs t hat are cl ean. When di si nf ecti on i s requi red it i s al ways as 

wel l as cl eani ng.  

Per son assi gned t o cl eani ng shoul d avoi d t ouchi ng thei r f ace whil e t hey ar e cleani ng and 

shoul d wear househol d gloves and a pl asti c apr on.  

Cl ean t he envi ronment and f ur ni t ure usi ng di sposabl e cl eani ng cl ot hs and a househol d 

det er gent f oll owed by di sinf ecti on wi t h a chl ori ne based pr oduct (househol d bleach).  

Pay speci al att enti on t o frequentl y t ouched surf aces, t he back of chai rs, couches, door 

handl es and any surf aces t hat are vi si bl y soil ed wi t h body fl ui ds.  

Once t he room has been cl eaned and di si nf ect ed and all surf aces ar e dry, t he room can be 

reused.  

If a pupil or st aff di agnosed wi t h COVI D- 19 spent time i n a communal  ar ea li ke a cant een, 

pl ay ar ea or if t hey used the t oil et or bat hr oom f aciliti es, t hen t he ar eas shoul d be cl eaned 

wi t h househol d det er gent f oll owed by a di si nf ect ant (as outli ned i n t he HPSC int eri m heal t h 

advi ce) as soon as i s pr acti call y possi bl e.  

 

7)  Deali ng wit h a Suspect ed Case of COVI D- 19  

 

A desi gnat ed i sol ati on area has been i dentifi ed wi t hi n t he school  buil di ng (the st aff 

bat hr oom) I n t he event that t her e i s mor e t han one person di spl ayi ng si gns of COVI D- 19 

the pri nci pal’ s offi ce opposi t e t he mai n offi ce will be used as a second i solati on ar ea. 

The desi gnat ed i sol ati on ar ea i s behi nd a cl osed door and away from ot her st aff and 

pupil s.  

If a st aff member/ pupil displ ays sy mpt oms of COVI D- 19 whil e at school  t he f oll owi ng ar e 

t he pr ocedur es t o be i mpl ement ed:  
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If t he person wi t h t he suspect ed case i s a pupil, t he par ent s/ guar di ans shoul d be 

cont act ed i mmedi at el y; 

Isol at e t he person and have a pr ocedur e i n pl ace t o accompany t he i ndi vidual  t o t he 

desi gnat ed i sol ati on ar ea vi a t he i sol ati on rout e, keepi ng at l east 2m away from t he 

sy mpt omati c person and al so maki ng sur e t hat others mai nt ai n a di st ance of at l east 2m 

from t he sy mpt omati c person at all ti mes;  

The i sol ati on ar ea does not have t o be a room but if it i s not a room it shoul d be 2m 

away from ot hers i n t he room;  

Re me mber t hat t he vi rus i s spr ead by dr opl et s and i s not ai rbor ne so physi cal  

separ ati on i s enough t o reduce t he ri sk of spr ead to ot hers even if t hey ar e i n t he same 

room;  

If it i s not possi bl e t o mai nt ai n a di st ance of 2m a st aff member cari ng f or a pupil shoul d 

wear a f ace coveri ng or mask. Gl oves shoul d not  be used as t he vi rus does not pass 

t hrough ski n; 

Pr ovi de a mask f or t he person pr esenti ng wi t h sympt oms if one i s avail able. He/ she 

shoul d wear t he mask if in a common ar ea wi t h other peopl e or whil e exiti ng t he 

pr emi ses;  

Assess whet her t he i ndi vi dual  who i s di spl ayi ng sy mpt oms can i mmedi at ely be di rect ed 

t o go home/ be br ought home by par ent s who will call t hei r doct or and continue self-

i sol ati on at home;  

Facilit at e t he person pr esenti ng wi t h sy mpt oms remai ni ng i n i sol ati on if t hey cannot 

i mmedi at el y go home and f acilit at e t hem calli ng thei r doct or. The i ndi vi dual  shoul d avoi d 

t ouchi ng peopl e, surf aces and obj ect s. Advi ce shoul d be gi ven t o t he person pr esenti ng 

wi t h sy mpt oms t o cover thei r mout h and nose wi th t he di sposabl e ti ssue provi ded when 

they cough or sneeze and put t he ti ssue i n t he wast e bag pr ovi ded;  

If t he person i s well enough t o go home, arrange for t hem t o be transport ed home by a 

f ami l y member, as soon as possi bl e and advi se them t o i nf or m t hei r general practiti oner 

by phone of t hei r sy mpt oms. Publi c transport of any ki nd shoul d not be used;  

If t hey ar e t oo unwell t o go home or advi ce i s requi red, cont act 999 or 112 and i nf or m 

them t hat t he si ck person i s a Covi d- 19 suspect; 

Carry out an assess ment  of t he i nci dent whi ch will f or m part of det er mi ni ng f oll ow- up 

acti ons and recovery; 

Arr ange f or appr opri at e cl eani ng of t he i sol ati on area and work ar eas i nvol ved – ( det ail s 

at Secti on 7). 

The HSE will i nf or m any st aff/ par ent s who have come i nt o cl ose cont act with a 

di agnosed case vi a t he cont act traci ng pr ocess. The HSE will cont act all rel evant 

persons wher e a di agnosi s of COVI D- 19 i s made. The i nstructi ons of t he HSE shoul d be 

f oll owed and st aff and pupil confi denti ality i s essenti al at all ti mes.  
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School  st aff shoul d be encour aged t o downl oad the HSE COVI D- 19 tracker app t o 

assi st Publi c Heal t h f or contract traci ng pur poses.  Bot h i n and out of t he school  setti ng 

(see secti on 5. 1).  
 

 

8)  Speci al Educati onal Needs  
 

Additi onal consi derati ons f or t hose wit h Special Educati onal Needs 

 

For chil dren wi t h speci al educati onal  needs ( SEN)  mai nt ai ni ng physi cal di stanci ng i n 

many i nst ances will not be pr acti cal or appr opri at e t o i mpl ement. The f ocus shoul d 

t her ef or e be on emphasi si ng t hat par ent s/ guar di ans shoul d have a hei ght ened 

awar eness of si gns, sy mpt oms or changes i n baseli ne whi ch suggest s ill ness/ COVI D- 19 

i nf ecti on and wher e sy mpt oms ar e pr esent chil dren shoul d not att end school .  

Si mi l arl y st aff shoul d be awar e of t hei r responsi bility not t o att end work if t hey devel op 

si gns or sy mpt oms of respi rat ory ill ness.  

 

Hand hygi ene 

Chi l dren who ar e unabl e t o wash t hei r hands by t hemsel ves shoul d be assist ed t o cl ean 

thei r hands usi ng soap and wat er or a hand sani tiser (if t hei r hands ar e vi si bl y cl ean) as 

outli ned pr evi ousl y.  

 

Equi pment  

So me chil dren may have car e needs (physi cal or behavi our al ) whi ch requi res t he use of 

ai ds and appli ances and/or medi cal equi pment f or exampl e t oil eti ng ai ds, movi ng and 

handli ng equi pment, respi rat ory equi pment. Where cl eani ng of ai ds and appli ances i s 

carri ed out i n t he school  it i s recommended t hat a cl eani ng schedul e i s provi ded, 

det aili ng when and how the equi pment i s cl eaned and t he cl eani ng pr oducts t o be used 

i n accor dance wi t h t he manuf act ur ers’ i nstructi ons.  

 

The f oll owi ng poi nt s can gui de t he devel opment of such cl eani ng schedul e: 

 Equi pment used t o deli ver car e shoul d be vi si bl y cl ean;  

 Car e equi pment shoul d be cl eaned i n accor dance wi t h t he manuf act ur ers’ 

i nstructi ons. Cl eani ng i s gener all y achi eved usi ng a gener al pur pose det ergent 

and war m wat er.  

 Equi pment t hat i s used on diff erent chil dren must be cl eaned and, if requi red, 

di si nf ect ed i mmedi at el y aft er use and bef or e use by anot her chil d e. g. t oil eti ng 

ai ds;  

 If equi pment i s soil ed wi th body fl ui ds:  

 Fi rst cl ean t hor oughl y wi th det er gent and wat er; 

 Then di si nf ect by wi pi ng wi t h a freshl y pr epar ed sol uti on of di si nf ect ant; 

 Ri nse wi t h wat er and dry. 
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 Fol l ow t he HSE gui dance if t hey ar e i dentifi ed as a cl ose cont act.  

 If t hey have travell ed out si de of Irel and; i n such i nst ances st aff are advi sed t o 
consul t and f oll ow l at est Gover nment advi ce i n relati on t o f orei gn travel .  

 Cooper at e wi t h any publ i c heal t h personnel  and thei r school  f or cont act traci ng 

pur poses and f oll ow any publi c heal t h advi ce gi ven i n t he event of a case or 

out br eak i n t hei r school    

 Under go any COVI D- 19 testi ng t hat may be requi red i n t hei r school  as part of mass 

or seri al t esti ng as advi sed by Publi c Heal t h. 

 

 

 

 

 
The Depart ment recogni ses t he need f or school  st aff well bei ng and coll ecti ve self-

car e.  Support f or school  st aff well bei ng will be pr ovi ded by Depart ment Support Ser vi ces 
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i ncl udi ng t he PDST and CSL, as well as by t he HSE’ s Heal t h Pr omotion Team.  An 

Occupati onal  Heal t h Strategy i s i n pl ace as a supporti ve resource f or st aff in school s. The 

ai m of t he Occupati onal Heal t h Strat egy i s t o pr omot e t he heal t h and well bei ng of 

empl oyees i n t he workplace, wi t h a strong f ocus on pr eventi on.  The Occupati onal  Heal t h 

St r at egy compri ses t he Empl oyee Assi st ance Ser vi ce and t he Occupati onal  Heal t h 

Ser vi ce. The Empl oyee Assi st ance Servi ce ( EAS) i s provi ded by Spectrum. Li f e under t he 

l ogo of ‘ Well bei ng Together: Foll ái nne Le Chéil e’.  

 

The EAS i s a self-ref erral servi ce wher e empl oyees have access t o a dedi cat ed free-

phone confi denti al hel pline 1800 411 057 avail abl e 24 hours a day, 365 days a year 

pr ovi di ng advi ce on a range of i ssues such as well bei ng, l egal , fi nanci al, medi ati on, 

management support et c. The servi ce i s al so avai l abl e vi a SMS, What sApp, e- mail, li ve 

chat and call back request. All poi nt s of cont act f or t he servi ce ar e qualifi ed, accr edi t ed 

and experi enced ment al heal t h pr of essi onal s. 

Wher e requi red, short-t er m counselli ng i s avail able t o empl oyees and t hei r f ami li es (over 

t he age of 18 years and l i vi ng at home).   

 

The EAS al so pr ovi des advi ce and support t o managers and deli vers i nt erventi ons t o hel p 

t hem deal  wi t h healt h and wel l bei ng i ssues i n t he workpl ace.  

 

A bespoke well bei ng portal and app i s avail abl e whi ch off ers access t o podcast s, bl ogs, 

li ve chat s and vi deos on topi cs ar ound well bei ng and ment al heal t h, f ami l y life, exerci se 

and nutriti on. E- Lear ni ng progr ammes acr oss ment al heal t h, sl eep and a range of 

wel l bei ng t opi cs ar e al so avail abl e. I n addi ti on onl i ne cogni ti ve behavi our al  t her apy i s 

pr ovi ded.   As part of t he servi ces pr ovi ded by Spectrum. Lif e a Ment al Heal t h Pr omoti on 

Manager i s avail abl e t o devel op and deli ver evi dence based ment al heal t h and 

wel l bei ng i niti ati ves t o reduce sti gma and i mpr ove ment al heal t h lit eracy and t o i ncr ease 

engagement wi t h t he servi ce. Spectrum. Lif e al so provi des a seri es of webi nars and 

pr esent ati ons t o promot e wel l bei ng i n school s. 

 

https://www.education.ie/en/Education-Staff/Information/Occupational-Health-Strategy/
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APPENDI X 1      

Gr eaghrahan NS COVI D- 19 Poli cy St at ement  

Gr eaghr ahan NS i s commi tt ed t o pr ovi di ng a safe and heal t hy workpl ace for all our st aff 

and a saf e l ear ni ng envi ronment f or all our pupil s. To ensur e t hat, we have devel oped 

the f oll owi ng COVI D- 19 Response Pl an. The BOM and all school  st aff are responsi bl e 

f or t he i mpl ement ati on of t hi s pl an and a combi ned eff ort will hel p cont ai n the spr ead of 

t he vi rus. We will: 

 conti nue t o moni t or our COVI D- 19 response and amend t hi s pl an i n consul t ati on 

wi t h our st aff 

 pr ovi de up t o dat e i nf or mati on t o our st aff and pupil s on t he Publi c Heal t h advi ce 

i ssued by t he HSE and Gov.i e  

 di spl ay i nf or mati on on t he si gns and sy mpt oms of  COVI D- 19 and correct hand-

washi ng t echni ques  

 agr ee wi t h st aff, a worker repr esent ati ve who i s easil y i dentifi abl e t o carry out t he 

rol e outli ned i n t hi s pl an  

 i nf or m all st aff and pupil s of essenti al hygi ene and respi rat ory eti quett e and 

physi cal di st anci ng requi rement s 

 adapt t he school  t o f acilitat e physi cal di st anci ng as appr opri at e i n li ne wi t h t he 

gui dance and di recti on of t he Depart ment of Educati on  

 keep a cont act l og t o help wi t h cont act traci ng 

 ensur e st aff engage wi t h t he i nducti on / f amili ari sati on bri efi ng pr ovi ded by t he 

Depart ment of Educati on 

 i mpl ement t he agr eed procedur es t o be f oll owed in t he event of someone 

showi ng sy mpt oms of COVI D- 19 whil e at school  

 pr ovi de i nstructi ons f or staff and pupil s t o f oll ow if t hey devel op si gns and 

sy mpt oms of COVI D- 19 duri ng school  ti me  

 i mpl ement cl eani ng i n li ne wi t h Depart ment of Educati on advi ce  

Al l school  st aff will be consul t ed on an ongoi ng basi s and f eedback i s encour aged on 

any concer ns, i ssues or suggesti ons.  

Thi s can be done t hr ough t he Lead Wor ker Represent ati ve(s), who will be support ed i n 

li ne wi t h t he agr eement bet ween t he Depart ment  and educati on part ners.  

  

Si gned: Paudge Tobi n                                           Anna Marie Magui re 

Chai rperson Boar d of Manage ment                      Pri nci pal    

 

Dat e: 23r d August 2021 
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Appendi x 2   Pr e- Ret ur n t o Work Questi onnai re COVI D- 19 

Thi s questi onnai re must be compl et ed by st aff at l east 3 days i n advance of ret ur ni ng t o 
wor k.  
If t he answer i s Yes t o any of t he bel ow questi ons, you ar e advi sed t o seek medi cal  
advi ce bef or e ret ur ni ng to work.  
 
Na me:     ________________________ 
Na me of School :  ________________________ 
Na me of Pri nci pal :  ________________________ Dat e: ________________

  

 Questi ons YES NO 

 
1.  
 

 

Do you have sy mpt oms of cough, f ever, hi gh t emper at ur e, sor e 

t hroat, runny nose, breathl essness or fl u li ke sy mpt oms now or 

i n t he past 14 days? 

  

 
2.  
 

Have you been di agnosed wi t h confir med or suspect ed 

COVI D- 19 i nf ecti on i n t he l ast 14 days? 
  

 
3.  

Ar e you awai ti ng t he resul t s of a COVI D- 19 t est ?   

 
4.  
 

I n t he past 14 days, have you been i n cont act wi th a person 

who i s a confi r med or suspect ed case of COVI D-19? 
  

 
5.  
 

Have you been advi sed to self-i sol at e at t hi s ti me?   

6.  
Have you been advi sed to restri ct your movement s at t hi s 

ti me? 
  

7.  

Have you been cat egori sed as ‘ Very Hi gh Ri sk’ or ‘ Hi gh Ri sk’ by 

t he Occupati onal  Heal t h Ser vi ce ( OHS)    

Pl ease pr ovi de det ail s bel ow of any ot her ci rcumst ances rel ati ng t o COVI D- 19, not i ncl uded i n t he 
above, whi ch may need t o be consi der ed t o all ow your saf e ret ur n t o work e. g. ret urni ng from travel  
abr oad.  

 
 

 

Si gned: ______________________________________Dat e: _____________________________ 

* If your situati on changes after you compl ete and submi t thi s Ret ur n to Work For m, pl ease i nf or m your 
e mpl oyer. 

** Furt her i nf or mati on on peopl e at very hi gh ri sk (extre mel y vul nerabl e) or hi gh ri sk from COVI D- 19 

can be f ound at li nk: https://www2. hse.i e/condi ti ons/cor onavi rus/peopl e- at- hi gher-ri sk.ht ml .   
*** Detail s of current arrangements f or travel overseas can be f ound set out at 
htt ps:// www. gov.i e/en/publi cati on/77952- gover nment- advice- on-i nternati onal -travel / 
 

Pl ease not e:  The school is col l ecti ng thi s sensiti ve personal dat a f or the pur poses of mai ntai ni ng saf ety 

wi t hi n the workpl ace i n li ght of the COVI D- 19 pande mi c.  The l egal basi s for coll ecti ng this data i s based 

on vital publi c heal th i nterests and mai ntai ni ng occupati onal heal th and thi s data will be hel d securel y i n 

li ne wi th our retenti on poli cy 

https://www2.hse.ie/conditions/covid19/people-at-higher-risk/overview/
https://www.gov.ie/en/publication/77952-government-advice-on-international-travel/
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Appendi x 3   

Lead Wor ker Represent ati ve – Pri mary and Speci al School s 

The Wor k Saf el y Pr ot ocol  i s desi gned t o support empl oyers and wor kers t o put i nf ecti on 

control measur es i n pl ace t hat will prevent t he spread of COVI D- 19 i n t he wor kpl ace. The 

Pr ot ocol was devel oped foll owi ng di scussi on and agr eement bet ween t he Gover nment, 

Tr ade Uni ons and Empl oyers at t he Labour Empl oyer Economi c For um.  

 

The Pr ot ocol provi des for t he appoi nt ment of a Lead Wor ker Repr esent ati ve (L WR) i n 

each workpl ace. The LWR wi ll work i n coll aborati on wi t h t he empl oyer t o assi st i n t he 

i mpl ement ati on of measur es t o pr event t he spr ead of COVI D -19 and monitor adher ence 

to t hose measur es and t o be i nvol ved i n communi cati ng t he heal t h advi ce around COVI D-

19 i n t he workpl ace.  

 

The pur pose of t hi s section i s t o set out t he pr ovisi ons i n respect of t he LWR i n school s. 

The oper ati on of t hese arrangement s will be kept under revi ew by t he parties.  

 

Thi s document shoul d be read i n conj uncti on wi th:  

 

 t he  Wor k Saf el y Pr ot ocol;  

 t he Gui dance and FAQs for Publi c Servi ce Empl oyers duri ng COVI D- 19;  

 COVI D- 19 Response Pl an f or Pri mary and Speci al School s (avail abl e on t he 

Depart ment of Educati on websi t e). 

 
 

1. Coll aborati ve Appr oach 

Responsi bility f or t he devel opment and i mpl ement ati on of t he COVI D- 19 Response Pl an 

and t he associ at ed control measur es li es pri maril y wi t h t he Boar d of Management/ 

Educati on and Tr ai ni ng Boar d and school  management.  

 

St r ong communi cati on and a shar ed coll abor ati ve appr oach i s key t o pr otecti ng agai nst 

t he spr ead of COVI D- 19 i n school s, and l ooki ng aft er t he heal t h, saf et y and well bei ng of 

st aff and st udent s. Adher ence t o t he Ret ur n t o Wor k Pr ot ocol  will onl y be achi eved if 

everyone has a shar ed responsi bility i n i mpl ementi ng t he measur es cont ained wi t hi n t he 

Pr ot ocol  i n t hei r pl ace of wor k.  

 

If a st aff member has any concer ns or observati ons i n rel ati on t o t he COVI D-19 Response 

Pl an, control measur es or t he adher ence t o such measur es by st aff, st udent s or ot hers, 

t hey shoul d cont act t he LWR who will engage wi t h school  management. 

 
2. Rol e of t he Lead Worker Represent ati ve 

I n summar y, t he rol e of the L WR i s t o: 

 

 Repr esent all st aff i n t he workpl ace regar dl ess of rol e, and be awar e of speci fi c 

i ssues t hat may ari se i n respect of diff erent st aff cohort s;  

https://www.gov.ie/en/publication/22829a-return-to-work-safely-protocol/
https://www.gov.ie/en/news/092fff-update-on-working-arrangements-and-leave-associated-with-covid-19-fo/
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 Wor k coll abor ati vel y wi t h school  management t o ensur e, so f ar as i s reasonabl y 

pr acti cabl e, t he saf et y, heal t h and wel f are of empl oyees i n rel ati on t o COVI D- 19;  

 Keep up t o dat e wi t h t he l at est COVI D- 19 publi c heal t h advi ce;  

 I n conj uncti on wi t h school management, promot e good hygi ene pr acti ces such as 

washi ng hands regul arl y and mai nt ai ni ng good respi rat ory eti quett e al ong wi t h 

mai nt ai ni ng soci al di st anci ng i n accor dance wi t h publi c heal t h advi ce;  

 Assi st school  management wi t h t he i mpl ement ati on of measur es t o suppr ess 

COVI D- 19 i n t he workpl ace i n li ne wi t h t he Wor k Saf el y Pr ot ocol  and current publi c 

heal t h advi ce;  

 I n conj uncti on wi t h school  management, moni t or adher ence t o measur es put i n 

pl ace t o pr event t he spr ead of COVI D- 19;  

 Conduct regul ar revi ews of saf et y measur es;  

 Report any i ssues of concer n i mmedi at el y t o school  management and keep 

recor ds of such i ssues and acti ons t aken t o rectify t hem;  

 Consul t wi t h t he school  management on t he school’ s COVI D- 19 Response Pl an 

i n t he event of someone devel opi ng COVI D- 19 whil e i n school  i ncl udi ng t he 

l ocati on of an i sol ati on area and a saf e rout e t o t hat area;  

 Fol l owi ng any i nci dent assess wi t h t he school  management any f oll ow up acti on 

t hat i s requi red;  

 Consul t wit h coll eagues on matt ers rel ati ng t o COVI D- 19 i n t he workpl ace;  

 Make repr esent ati ons t o school  management on behal f of t hei r coll eagues on 

matt ers rel ati ng t o COVI D- 19 i n t he workpl ace.  

 
3. What can a Lead Worker Represent ati ve Do? 

The L WR may consul t wi t h, and make repr esent at i ons t o, school  management on any 

i ssue of concer n i n rel ation t o COVI D- 19. These incl ude i ssues i n rel ati on t o: 

 Cl eani ng pr ot ocol s and thei r i mpl ement ati on 

 Physi cal Di st anci ng  

 I mpl ement ati on of one- way syst ems i n t he school  t o ensur e soci al di st ancing 

i ncl udi ng when ent eri ng and exiti ng t he school  

 Hand Hygi ene f aciliti es incl udi ng t hei r l ocati on and whet her t hey ar e st ocked and 

mai nt ai ned 

 Hand sani ti si ng  

 St aff awar eness ar ound hand hygi ene i n t he school  

 Respi rat ory hygi ene 

 Per sonal  Pr ot ecti ve Equi pment  

 At Ri sk Gr oups 

 Vi si t ors/ Contract ors 

 

4. Does a LWR have any l egal responsi biliti es? 

No. A Lead Wor ker Represent ati ve does not have any duti es i n rel ati on t o COVI D- 19 

ot her t han t hose t hat appl y t o empl oyees gener ally. I n ot her wor ds, t he LWR i s not 
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responsi bl e f or t he control  measur es wi t hi n an organi sati on, whi ch remai ns t he 

empl oyer’ s responsi bility.  

 

5. Lead Wor ker Represent ati ve 

Ever y school  will appoi nt one Lead Wor ker Repr esent ati ve.  

 
6. Deput y Lead Wor ker Repr esent ati ve/ Assi stant Lead Wor ker Represent ati ve 

 

I n school s wi t h l ess t han 30 st aff, a Deput y Lead Wor ker Repr esent ati ve wi ll be 

appoi nt ed i n addi ti on t o the L WR. The rol e of t he Deput y LWR will be t o deputi se as 

L WR wher e t he L WR i s absent. 

 

I n school s wi t h 30 or more st aff and i n all Speci al school s, an Assi st ant Lead Wor ker 

Repr esent ati ve will be appoi nt ed i n addi ti on t o t he L WR. The rol e of t he Assi st ant LWR 

wi ll be t o: 

 

 assi st t he LWR i n t hei r duti es as set out above; and 

 deputi se as LWR wher e t he LWR i s absent  

  

   

7. Sel ecti on of Lead Wor ker Represent ati ve/ Deput y LWR/ Assi st ant LWR  

The school  st aff are ent itl ed t o sel ect st aff member s f or t he L WR, Deput y L WR and 

Assi st ant LWR posi ti ons as appr opri at e. The LWR/ Deput y L WR/  Assi st ant LWR 

repr esent s all st aff i n t he workpl ace regar dl ess of rol e and must be awar e of speci fi c 

i ssues t hat may ari se i n respect of diff erent st aff cohort s. I n t hi s regar d, if a t eacher i s 

sel ect ed f or t he rol e of LWR,  t hen t he Deput y LWR/  Assi st ant LWR shoul d be sel ect ed 

from t he non-t eachi ng staff wher e f easi bl e and vice versa.  

 

The pr ocess f or t he sel ecti on and appoi nt ment of t he LWR/ Deput y L WR/ Assi st ant LWR 

as appr opri at e shoul d be arri ved at by consul t ati on and consensus at school  l evel , t hr ough 

the seeki ng of vol unt eers t o act i n t hat capaci ty. Wher e t her e i s mor e t han one vol unt eer, 

all school  st aff shoul d vote t o sel ect t he LWR/ Deput y LWR/ Assi st ant LWR.  

 

The L WR/ Deput y LWR/  Assi st ant LWR will, f ollowi ng sel ecti on by t he school  st aff, be 

f or mall y appoi nt ed by t he empl oyer. LWR/ Deputy L WR/ Assi st ant LWR wi ll be requi red 

t o confi r m, pri or t o t aki ng up t he rol e, t hat t hey have compl et ed t he pr ovi ded trai ni ng and 

that t hey ar e f ull y awar e of t he requi rement s of t he rol e. 

 
 
8. Support s f or t he Lead Wor ker Represent ative/ Deput y LWR/ Assi stant LWR 

 
The L WR/ Deput y LWR/ Assi st ant LWR shall be entitl ed t o:  

 

 Recei ve i nf or mati on and trai ni ng i n respect of t hei r rol e  

 Be consul t ed by school  management on t he cont rol measur es bei ng put in pl ace 

by t he school  t o mi ni mi se t he ri sk of bei ng exposed t o COVI D- 19;  
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 Regul ar communi cati on wi t h school  management  on i ssues rel at ed t o COVI D- 19;  

 Be i nf or med of changes in pr acti ce ari si ng from COVI D- 19 response measur es;  

 

Wher e t he L WR/ Assi st ant LWR i s a t eacher (i ncludi ng a post hol der), t he 10 Cr oke Par k 

hours whi ch can currently be used f or pl anni ng on ot her t han a whol e school  basi s will be 

utili sed by t he L WR and Assi st ant LWR t o carry out t hei r duti es i n t hat rol e. 

 

Wher e t he L WR/ Assi st ant LWR i s an SNA, 10 of t he “72 hours” will be utili sed by t he 

L WR and Assi st ant LWR to carry out t hei r duti es in t hat rol e.  

 

Wher e t he LWR/ Assi st ant LWR i s a Secr et ary or Car et aker, a re-pri oriti sati on of duti es 

by school  management shoul d be carri ed out t o aff ord t he st aff member suf fi ci ent ti me t o 

carry out t hei r duti es i n that rol e.  

 
 
9. Pr ocedure f or deali ng wit h i ssues t hat ari se 

 
Wher e an i ssue of concer n i s i dentifi ed by t he LWR ( or i s notifi ed t o t he L WR by a st aff 

me mber), t he LWR shoul d bri ng t hi s t o t he att enti on of t he Pri nci pal . Acti on poi nt s f or 

addr essi ng t he i ssue shoul d wher e possi bl e be agr eed bet ween t he L WR and t he 

Pri nci pal. St aff shoul d be i nf or med of t he out come. 

 

If agr eement cannot be reached, t he L WR may notify t he Boar d of Management 

( Chai rperson of t he BoM i n t he first i nst ance)/ Educati on and Tr ai ni ng Boar d head offi ce 

of t he i ssue. Acti on poi nt s f or addr essi ng t he issue shoul d wher e possi bl e be agr eed 

bet ween t he L WR and t he BoM/ ETB head offi ce. St aff shoul d be i nf or med of t he out come.  
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Gl ossary of Ter ms 

 COVI D- 19 Response Plan: pl an desi gned t o support t he st aff and BOM/ ETB i n 

putti ng measur es i n pl ace t hat will prevent t he spread of COVI D- 19 i n t he school  

envi ronment. The pl an det ail s t he poli ci es and practi ces necessary f or a school  t o 

meet t he Ret ur n t o Work Saf el y Pr ot ocol , t he Depart ment of Educati on pl an f or 

school  reopeni ng and t o pr event t he i ntroducti on and spr ead of COVI D- 19 i n t he 

school  envi ronment. COVI D- 19 Response Pl ans f or Pri mary and Speci al School s 

ar e avail abl e on t he Depart ment’ s websi t e.  

 

 Labour Empl oyer Economi c For um ( LEEF): t he f or um f or hi gh l evel  dial ogue 

bet ween Gover nment, Trade Uni on and Empl oyer repr esent ati ves on matt ers of 

strat egi c nati onal  i mportance - i nvol ves t he Iri sh Congr ess of Tr ade Uni ons, 

Gover nment & Empl oyers.  

 

 Wor k Saf el y Pr ot ocol: nati onal  prot ocol  desi gned t o support empl oyers and 

wor kers t o put measur es i n pl ace t hat will prevent  t he spr ead of COVI D- 19 i n t he 

wor kpl ace.  

 

 Saf et y Represent ati ve: Secti on 25 of t he Saf et y, Heal t h and Wel f ar e at Work Act 

2005 set s out t he sel ection and rol e of t he Saf et y Repr esent ati ve i n t he workpl ace. 

The ri ght s of t he Saf et y Repr esent ati ve ar e set out i n l egi sl ati on. ( Not e: A Saf et y 

Repr esent ati ve has ri ghts and not duti es under t he 2005 Act). Thi s rol e i s separ at e 

t o t he LWR under COVI D- 19.  
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Appendi x 4   Ri sk Assess ment  
COVI D- 19 Ri sk Templ ate (Li st i dentifi es COVI D-19 as t he hazar d and out li nes control measur es requi red t o deal  wi t h t hi s ri sk) 

 

Hazards Is the 
hazard 
present
? Y/ N 

What i s 
t he ri sk? 

Risk rating 
H=High 
M= Medi um 
L=Low 

Control s 

( When all control s ar e i n place ri sk 
wi ll be reduced)  

Is t hi s 
control 
i n 
pl ace? 

Acti on/to do list/outstandi ng 
controls 

 

*Risk rating applies to 
outstanding controls outlined in 
this column 

Per son 
responsi bl
e 

Signature 
and date 
when 
action 
completed 

COVI D- 19 N Ill ness H School  Covi d19 Response Pl an i n pl ace 

i n li ne wi t h Depart ment of Educati on 

gui dance and t he Ret ur n t o Wor k Saf el y 

Pr ot ocol  and publi c heal t h advi ce  

 Exa mpl es of Acti ons 
 
Fol l ow publi c heal t h gui dance 
from HSE r e hygi ene and 
respi rat ory eti quett e 
 
Co mpl et e School  COVI D- 19 
Pol i cy St at ement  
 
Ret ur n t o Wor k For ms recei ved 
and revi ewed 
 
I nducti on Tr ai ni ng pr ovi ded  
 
Cont act l og i n pl ace 
 
Co mpl et e checkli st s as requi red:  
School  Manage ment  
How t o deal  wi t h a suspected 
case 
Ot her school  speci fi c checkli st 

Na me of 

st aff 

me mber  

 
 

 

  

  

  

If there i s one or mor e Hi gh Ri sk ( H) acti ons needed, t hen t he ri sk of i nj ury coul d be high and i mmedi at e acti on 
shoul d be t aken. Medi um Ri sk ( M) acti ons shoul d be dealt with as soon as possi bl e.    Low Ri sk (L) acti ons 
shoul d be dealt wit h as soon as practi cabl e. 
Ri sk Assessment carri ed out by:    Dat e: / / 
 
 

© All ri ght s reserved.  
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Appendi x 5    Cont act Traci ng Log  

Na me of 
School  

 School Cont act 
Per son  

 

Addr ess of 
School  

 For Queri es 
onl y: 
Phone No 

 

Email   

Na me of 
Vi sit or  

 
Was t he vi sit pre- arranged wi t h t he 
Pri nci pal ? 
 Yes     No  

Dat e of Vi sit __ __ / __ __ / ________ Ti me 
Entry  
t o school __________ am   pm  

Exit  
from School  __________ am   pm  

Vi sit or 
St at us 

Contract or   Par ent/ Guar di an  Ot her     Pl ease compl et e: _______________________________________ 

Cont act 
det ail s of 
vi sit or 

Co mpany 
Na me  
(if appli cabl e)   

 

Addr ess  
 

 

Cont act No.   
Emai l 
Addr ess 

 

Reason f or 
Vi sit 

 

Who t he vi sit or met (separat e li ne requi red f or each person t he vi sit or met)  

Na me of Person vi sited  
Lengt h of ti me spent with each person 
i n t he school  
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Appendi x 6   Checkli st for School Manage ment  

Co mposite Checkli st for School s  

Thi s checkli st support s pl anni ng and pr epar ati on, control measur es and i nducti on needed t o support 

a saf e ret ur n t o school  f or pupil s, st aff, par ent s and ot hers.  

For compl eti on by t he agreed person wi t h over all responsi bility of managi ng t he i mpl ement ati on of 

t he COVI D- 19 Response pl an i n li ne wi t h t he support s as agr eed wi t h Depart ment of Educati on.  

Pl anni ng and Syst ems  

1.  Is t her e a syst em i n pl ace t o keep up t o dat e wi t h t he l at est advi ce from Gover nment and 

Depart ment of Educati on, t o ensur e t hat advi ce i s made avail abl e i n a ti mel y manner t o st aff 

and pupil s and t o adj ust your pl ans and pr ocedures i n li ne wi t h t hat advi ce? 

2.  Have you pr epar ed a school  COVI D- 19 response pl an and made it avail abl e t o st aff and 

pupil s? Depart ment guidance and templ at es provi ded  

3.  Have you a syst em i n place t o pr ovi de st aff and pupil s wi t h i nf or mati on and gui dance on t he 

measur es t hat have been put i n pl ace t o hel p pr event t he spr ead of t he vi rus and what i s 

expect ed of t hem? 

4.  Have you di spl ayed t he COVI D- 19 post ers i n suitabl e l ocati ons hi ghli ghti ng t he si gns and 

sy mpt oms of COVI D- 19?  

5.  Have you t ol d st aff of t he pur pose of t he COVI D- 19 cont act l og? 

6.  Have you a COVI D- 19 cont act l og i n pl ace t o support HSE traci ng eff ort s if requi red? ( Cont act 

l og templ at e attached).   

7.  Have you i nf or med st aff on t he measur es and pr ovi ded a syst em f or t hem to rai se i ssues or 

concer ns and t o have t hem r esponded t o? 

8.  Have you revi ewed and updat ed ri sk assess ment s i n li ne wi t h DES advi ce t o t ake account of 

any control s t o hel p pr event t he spr ead of COVI D-19? ( Ri sk templ at e attached)  

9.  Have you updat ed emergency pl ans, if necessary t o t ake account of t he COVI D- 19 response 

pl an? 

St aff  

10.  Have you made avail able t o each st aff member a COVI D- 19 ret ur n-t o- work f or m t o be 

compl et ed and ret ur ned bef or e t hey ret ur n t o t he wor kpl ace? ( Templ at e attached)  

11.  Have you request ed confir mati on t hat t he det ail s i n the pr e-ret ur n t o work f orm r emai n unchanged 

f oll owi ng peri ods of cl osure such as school  holi days.  

12.  Ar e you awar e of st aff member s who ar e at very hi gh ri sk under t he HSE gui dance on peopl e 

most at ri sk ( HSE gui dance on peopl e most at-ri sk) and advi sed t hem of the DES agr eed 

arrangement s f or management of t hose st aff ?  

13.  Have you advi sed st aff and pupil s t hey must st ay at home if si ck or if t hey have any sy mpt oms 

of COVI D- 19?  

14.  Have you advi sed st aff and pupil s t o f oll ow publi c heal t h advi ce if t hey ar e i dentifi ed by t he HSE as 

a cl ose cont act of a confirmed case of COVI D- 19 or if t hey li ve wi t h someone who has sy mpt oms of 

t he vi rus.  

https://www2.hse.ie/conditions/coronavirus/people-at-higher-risk.html
https://www2.hse.ie/conditions/coronavirus/symptoms.html
https://www2.hse.ie/conditions/coronavirus/symptoms.html
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15.  Have you advi sed staff and pupil s to consul t and foll ow l at est Gover nment  advi ce i n rel ati on t o 

f orei gn travel .  

16.  Have you advi sed st aff and pupil s t o cooper at e wi t h any publi c healt h offi cial s and t he school  f or 

cont act traci ng pur poses and f oll ow any publi c heal t h advi ce i n t he event of a case or out br eak i n t he 

school . 

17.  Have you t ol d st aff and pupil s what t o do and what t o expect if t hey st art t o devel op sy mpt oms 

of COVI D- 19 i n school , incl udi ng wher e t he i sol ati on ar ea i s?  

18.  Have you advi sed st aff of t he avail ability of t he support s of t he occupati onal  heal t h and 

wel l bei ng pr ogr amme t hrough Spectrum Lif e?    

19.  Has a l ead worker repr esent ati ve been i dentifi ed (i n li ne wi t h t he pr ocess agr eed wi t h t he DES 

and educati on part ners) and det ail ed at Secti on 4.3 of t hi s pl an t o hel p advi se st aff and t o 

moni t or compli ance wi t h COVI D- 19 control measur es i n t he school  and t aken measur es t o 

ensur e all st aff know who t he repr esent ati ve i s? 

Tr ai ni ng and I nducti on  

20.  Have you advi sed new staff t o vi ew t he Depart ment of Educati on’ s trai ni ng mat eri al s whi ch ar e 

avail abl e onli ne? 

21.  Have you t aken t he necessary st eps t o updat e your school  i nducti on / f ami li ari sati on trai ni ng t o 

i ncl ude any addi ti onal  i nfor mati on rel ati ng t o COVI D- 19 f or your school ?  

22.  Have first ai ders, if avail abl e, been gi ven updat ed trai ni ng on i nf ecti on pr eventi on and control re: 

hand hygi ene and use of PPE as appr opri at e?  

 

Buil di ngs / Equi pment  
23.  If you have mechani cal ventil ati on does it need cleani ng or mai nt enance bef or e t he school  

reopens aft er peri ods of cl osur e? 

24.  Does your wat er syst em need fl ushi ng at outl et s foll owi ng l ow usage t o prevent Legi onnai re’ s 

Di sease? 

25.  Have you vi suall y checked, or had someone check, all equi pment i n t he school  f or si gns of 

det eri orati on or damage bef or e bei ng used agai n? 

26.  Have you arranged f or t he school , i ncl udi ng all equi pment, desks, benches, doors and frequent 

t ouched surf aces poi nt s, t o be cl eaned once a day? 

I nfecti on Preventi on Control Measures i n pl ace  

Hand / respi rat ory hygiene  

27.  Have you accessed suppli es of hand sani ti sers and any necessary PPE equi pment i n li ne wi t h 

t he i nt eri m HPSC heal t h gui dance rel ati ng t o t he reopeni ng of school s, from t he nati onal  

framewor k pr ovi ded by the Depart ment ?  

28.  Ar e t her e hand washi ng/hand sani ti si ng st ati ons in pl ace t o accommodat e st aff, pupil s and 

vi sit ors adheri ng t o hand hygi ene measur es i n accor dance wi t h Depart ment gui dance?  

29.  Have arrangement s been made f or st aff and pupi l s t o have regul ar access t o hand-

washi ng/ hand sani ti si ng f aciliti es as appr opri at e?  

30.  Ar e hand sani ti sers easily avail abl e and accessi ble f or all st aff, pupil s and vi sit ors – e. g. i n 

each cl assr oom and at entry and exit poi nt s t o school  buil di ngs?  

31.  Have you made arrangement s t o ensur e hand hygi ene f aciliti es ar e regul arl y checked and 

wel l -st ocked? 
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32.  Does t he al cohol -based hand sani ti ser have at l east 60% et hanol  or 70% isopr opanol  as t he 

acti ve i ngr edi ent ? 

33.  Have you i nf or med st aff about t he i mport ance of hand washi ng? 

34.  Have you arranged f or staff t o vi ew how t o wash thei r hands ( wi t h soap and wat er f or at l east 

20 seconds) and dry t hem correctl y t hrough t he use of t he HSE vi deo resource? 

35.  Have you shown st aff and pupil s how t o use hand sani ti ser correctl y and wher e hand-sani ti si ng 

st ati ons ar e l ocat ed? 

36.  Have you di spl ayed posters on how t o wash hands correctl y i n appr opri at e l ocati ons? 

37.  Have you t ol d st aff and pupil s when t hey need t o wash t hei r hands or use hand sani ti ser ? Thi s 

i ncl udes:  

 bef or e and aft er eati ng and pr epari ng f ood  

 aft er coughi ng or sneezing  

 aft er usi ng t he t oil et 

 wher e hands ar e di rt y 

 bef or e and aft er weari ng gl oves 

 bef or e and aft er bei ng on publi c transport  

 bef or e l eavi ng home 
 when arri vi ng/l eavi ng t he school  / ot her sit es  
 aft er t ouchi ng pot enti all y cont ami nat ed surf aces 

 When enteri ng and exiti ng vehi cl es 

 When enteri ng and exiti ng school buil di ngs  
 if i n cont act wi t h someone di spl ayi ng any COVI D-19 sy mpt oms  

38.  Have  you t ol d st aff and pupil s of t he i mport ance of good respi rat ory measur es t o li mi t t he 

spr ead of t he vi rus?  

 avoi d t ouchi ng t he f ace, eyes, nose and mout h  

 cover coughs and sneezes wi t h an el bow or a ti ssue  

 di spose of ti ssues i n a cover ed bi n 

Physi cal Di st anci ng:  

39.  Have you i dentifi ed all avail abl e school  space t o be used t o maxi mi se physi cal di st anci ng?  

40.  Have you revi ewed t he templ at es pr ovi ded by t he Depart ment of Education whi ch show 

opti ons f or revi sed l ayout  of school  rooms t o meet  physi cal di st anci ng requirement s? 

41.  Have you arranged t o revi se t he l ayout of t he rooms and f urnit ure as per the Depart ment 

gui deli nes if necessary?  

42.  Have you arranged i n each room t hat t he t eacher’s desk shoul d be at l east  1m and wher e 

possi bl e 2m away from pupil desks? 

43.  Have you arranged i n each room t hat pupil s woul d be at l east 1m away from each ot her ? 

44.  Have you all ocat ed wor k st ati ons consi st entl y t o the same st aff and chil dren rat her t han havi ng 

spaces t hat are shar ed?  

45.  Have you struct ur ed pupi l s and t hei r t eachers i nt o Cl ass Bubbl es (i. e. a cl ass gr oupi ng whi ch 

st ays apart from ot her classes as much as possibl e) and di scr et e gr oups or “ Pods” wi t hi n t hose 

cl ass bubbl es t o t he ext ent t hat t hi s i s practi cal ?  

46.  If you have di vi ded a cl ass i nt o Pods, have you arranged at l east 1m di st ance bet ween 

i ndi vi dual  Pods wi t hi n t he cl ass bubbl e and bet ween i ndi vi dual s i n t he pod, whenever 

possi bl e?  

47.  Have you t aken st eps t o li mi t cont act and shari ng of common f aciliti es between peopl e i n 

di ff erent Cl ass Bubbl es (and Pods wi t hi n t hose class bubbl es) as much as possi bl e?  

https://www2.hse.ie/wellbeing/how-to-wash-your-hands.html
https://www.gov.ie/en/collection/ee0781-covid-19-posters-for-public-use/
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48.  Have you arranged Pod si zes t o be as small as it i s li kel y t o be reasonabl y practi cal i n t he 

specifi c cl assr oom cont ext ?  

49.  Have you arranged t o t he gr eat est ext ent possi ble f or pupil s and t eachi ng st aff t o be 

consi st entl y i n t he same Cl ass Bubbl es acknowl edgi ng t hat t hi s will not be possi bl e at all 

ti mes?  

50.  Have you arranged where possi bl e t hat diff erent cl ass bubbl es t o have separ at e br eaks and 

meal  ti mes or separ at e areas at break or meal  ti mes?  

51.  Have you made arrangement s t o li mi t i nt er acti on on arri val and depart ur e from school  and i n 

ot her shar ed ar eas? 

52.  Have you encour aged wal ki ng or cycli ng t o school  as much as possi bl e? 

53.  Have you made arrangement s, i n so f ar as pr acticabl e, t o open addi ti onal access poi nt s t o 

school  t o reduce congest i on?  

54.  Can you pr ovi de a one syst em f or ent eri ng and exi ti ng t he school , wher e pr acti cal ?  

55.  Have you arranged f or staff meeti ngs t o be hel d remot el y or i n small groups or i n l arge spaces 

to f acilit at e physi cal di st anci ng?  

56.  Have you a syst em t o regul arl y remi nd st aff and pupil s t o mai nt ai n physi cal  di st anci ng 

57.  Have you advi sed st aff not t o shake hands and t o avoi d any physi cal contact ? 

58.  Have you advi sed st aff of t he Depart ment’ s gui dance t o achi eve good ventil ation  

59.  Have you checked any mechani cal ventil ati on syst ems t o ensur e an adequate suppl y of fresh ai r i s 

used   

 

Vi sit ors t o School s 

60.  Have you i dentifi ed t he acti viti es t hat i nvol ve i nt eracti ng wi t h essenti al vi sitor s t o t he school , 

made arrangement s t o mi ni mi se t he number of such vi sit ors and put i n pl ace measur es t o 

pr event physi cal cont act, as f ar as possi bl e?  

61.  Ar e t her e arrangement s in pl ace t o i nf or m essential  vi sit ors t o t he school  of t he measur es t o 

hel p pr event t he spr ead of i nf ecti on?  

62.  Have you a syst em i n place f or all vi sit ors who do need t o come t o t he school  t o make 

appoi nt ment, arrange t o cont act a central poi nt and t o recor d t hei r vi sit using t he cont act 

traci ng l og?  
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Appendi x 7  

Checkli st for dealing wit h a suspected case of COVI D-19 

St aff member s will be requi red t o manage a suspect ed case i n li ne wi t h t he pr ot ocol  and 

trai ni ng.  

A nomi nat ed member of t he school  management t eam will be responsi bl e f or ensuri ng t hat 

all aspect s of t he pr ot ocol t o deal  wi t h suspect ed cases have been adher ed t o.  

I sol ati on Area 

1.  Have you i dentifi ed a pl ace t hat can be used as an i sol ati on ar ea, pref er abl y wi t h a door 

t hat can cl ose? 

2.  The i sol ati on ar ea does not have t o be a separ ate room but if it i s not a room it shoul d be 

2m away from ot hers i n the room.  

3.  Is t he i sol ati on ar ea accessi bl e, i ncl udi ng t o st aff and pupil s wi t h di sabiliti es? 

4.  Is t he rout e t o t he i sol ation ar ea accessi bl e?  

5.  Have you a conti ngency pl an f or deali ng wi t h more t han one suspect ed case of COVI D-

19?  

6.  Ar e t he f oll owi ng avail able i n t he i sol ati on ar ea(s)? 

 Ti ssues 

 Hand sani ti ser 

 Di si nf ect ant/ wi pes 

 Gl oves/ Masks 

 Wast e Bags 

 Bi ns 

I sol ati ng a Person 

7.  Ar e pr ocedur es i n pl ace to accompany t he i nf ect ed person t o t he i sol ati on ar ea, al ong 

the i sol ati on rout e wi t h physi cal di st anci ng from them?  

8.  Ar e st aff f amili ar wi t h t hi s procedur e? 

9.  Have ot hers been advi sed t o mai nt ai n a di st ance of at l east 2m from t he aff ect ed person 

at all ti mes?  

10.  Is t her e a di sposabl e mask t o wear f or t he aff ect ed person whil e i n t he common ar ea and 

when exiti ng t he buil di ng?  

Arrangi ng f or t he affected person t o l eave t he school  

11.  St aff – have you est abli shed by aski ng t hem if t he st aff member s f eel well enough t o 

travel  home? 

12.  Pupil – have you i mmedi at el y cont act ed t hei r parent s/ guar di ans and arranged f or t hem 

to coll ect t hei r pupil ? Under no ci rcumst ances can a pupil use publi c or school  transport 

t o travel  home if t hey ar e a suspect ed case of COVI D- 19.  

13.  The aff ect ed person shoul d be advi sed t o avoi d touchi ng ot her peopl e, surf aces and 

obj ect s. 

14.  The aff ect ed person been advi sed t o cover t hei r mout h and nose wi t h di sposabl e 

ti ssue(s) when t hey cough or sneeze, and t o put the ti ssue i n t he bi n.  
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15.  Has transport home or t o an assess ment centre been arranged if t he aff ected person 

has been di rect ed t o go ther e by t hei r GP? 

16.  Has t he aff ect ed person been advi sed not t o go to t hei r GP’ s sur gery or any phar macy or 

hospi t al ? 

17.  Has t he aff ect ed person been advi sed t hey must not use publi c transport ? 

18.  Has t he aff ect ed person been advi sed t o conti nue weari ng t he f ace mask until t he reach 

home? 

Foll ow up 

19.  Have you carri ed out an assess ment of t he i nci dent t o i dentify any f oll ow- up acti ons 

needed? 

20.  Ar e you avail abl e t o pr ovi de advi ce and assi st ance if cont act ed by t he HSE? 

Cl eani ng 

21.  Have you t aken t he i sol ati on ar ea out-of-use until cl eaned and di si nf ect ed? 

22.  Have you made arrangement s t o cl ean and di si nfect any cl assr oom space wher e t he 

st aff or pupil s wer e l ocated?   

23.  Have you arranged f or cleani ng and di si nf ecti on of t he i sol ati on ar ea and any ot her areas 

i nvol ved, as soon as pr acti cal aft er t he aff ect ed person has l eft t he buil di ng?   

24.  Have t he cl eaners been trai ned i n deali ng wi t h cont ami nat ed ar eas and suppli ed wi t h t he 

appr opri at e PPE?  
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Appendi x 8   Checkli st Lead Worker Represent ati ve  

1.  Have you agr eed wi t h your school  t o act as a Lead worker repr esent ati ve for your 

school ?  

2.  Have you been pr ovi ded wi t h i nf or mati on and traini ng i n rel ati on t o t he role of l ead 

wor ker repr esent ati ve?   

3.  Ar e you keepi ng up t o date wi t h t he l at est COVI D-19 advi ce from Gover nment ? 

4.  Ar e you awar e of t he si gns and sy mpt oms of COVI D- 19? 

5.  Do you know how t he vi rus i s spr ead? 

6.  Do you know how t o help pr event t he spr ead of COVI D- 19? 

7.  Have you wat ched and do you underst and t he onl i ne I nducti on Tr ai ni ng provi ded by t he 

Depart ment of Educati on bef or e ret ur ni ng t o school ? 

8.  Ar e you hel pi ng i n keepi ng your f ell ow wor kers up t o dat e wi t h t he l at est COVI D- 19 

advi ce from Gover nment ? 

9.  Have you compl et ed t he COVI D- 19 ret ur n-t o- work f or m and gi ven it t o your school ? 

( Depart ment  t empl at e Ret ur n-t o- Wor k f or m availabl e) 

10.  Ar e you awar e of t he control measur es your school  has put i n pl ace t o mi ni mi se t he ri sk 

of you and ot hers bei ng exposed t o COVI D- 19? (Checkli st f or School  Management 

avail abl e) 

11.  Di d your school  consul t wi t h you when putti ng control measur es i n pl ace? Control 

measur es will be agr eed centrall y bet ween t he Depart ment and educati on part ners. 

Consul t ati on at school  l evel  shoul d t ake pl ace on any speci fi c l ocal arrangement s 

necessary t o i mpl ement the pr ot ocol  

12.  Have you a means of regul ar communi cati on wi th t he person wi t h over all responsi bility 

f or t he school  COVI D- 19 pl an? 

13.  Ar e you co- oper ati ng wi th your school  t o make sure t hese control measur es ar e 

mai nt ai ned? 

14.  Have you f ami li ari sed yoursel f wi t h t he cl eani ng requi rement s needed t o hel p pr event 

cr oss cont ami nati on? ( Checkli st f or Cl eani ng and Di si nf ecti on avail abl e) 

15.  Have you been asked t o wal k ar ound and check that t he control measur es are i n pl ace 

and ar e bei ng mai nt ai ned? 

16.  Ar e you reporti ng i mmedi at el y t o t he person wi t h over all responsi bility f or the school  

COVI D- 19 pl an any pr obl ems, ar eas of non-compli ance or def ect s t hat you see? 

17.  Ar e you keepi ng a record of any pr obl ems, areas of non-compl i ance or defect s and what 

acti on was t aken t o remedy t he i ssue? 

18.  Ar e you f ami li ar wi t h what t o do i n t he event of someone devel opi ng t he sympt oms of 

COVI D- 19 whil e at school ? 

19.  Ar e you co- oper ati ng wi th your school  i n i dentifying an i sol ati on ar ea and a saf e rout e t o 

t hat area? ( Checkli st f or deali ng wi t h suspect ed case of COVI D- 19 avail abl e) 

20.  Ar e you hel pi ng i n t he management of someone devel opi ng sy mpt oms of COVI D- 19 

whi l e at school ? 

21.  Once t he aff ect ed person has l eft t he school , are you hel pi ng i n assessi ng what f oll ow-

up acti on i s needed? 

22.  Ar e you hel pi ng i n mai ntai ni ng t he cont act l og? 

https://www2.hse.ie/conditions/coronavirus/symptoms.html
https://www2.hse.ie/conditions/coronavirus/how-coronavirus-is-spread.html
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23.  Have you been made awar e of any changes t o t he emer gency pl ans or first ai d 

pr ocedur es f or your school ? 

24.  Ar e you maki ng your self avail abl e t o f ell ow st aff to li st en t o any COVI D- 19 control 

concer ns or suggesti ons t hey may have? 

25.  Ar e you rai si ng t hose control concer ns or suggesti ons wi t h your school  and f eedi ng back 

t he response t o t he worker who rai sed t he i ssue? 

26.  Ar e you awar e of t he avail ability of t he Spectrum Li f e Well bei ng Toget her Pr ogr amme?   
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Appendi x 9    Checkli st for Cl eani ng  

1.  Have you a syst em i n place f or checki ng and keepi ng up t o dat e wi t h t he lat est publi c 

heal t h advi ce from Government and t he Depart ment of Educati on, t o ensure t hat advi ce 

i s made avail abl e i n a timel y manner i n or der t o adj ust your cl eani ng pr ocedur es i n li ne 

wi t h t hat advi ce?  

2.  Have you revi ewed t he HPSC i nt eri m heal t h advi ce f or t he saf e reopeni ng of school s, i n 

parti cul ar Secti on 5. 6 Envi ronment al Hygi ene?  

3.  Have you expl ai ned t he need f or t he enhanced cleani ng regi me t o st aff ?   

4.  Ar e you awar e t hat cl eani ng i s best achi eved usi ng a gener al pur pose det ergent and 

war m wat er, cl ean cl ot hs, mops and t he mechani cal  acti on of wi pi ng and cl eani ng, 

f oll owi ng by ri nsi ng and dryi ng?  

5.  Have you suffi ci ent cl eani ng mat eri al s i n pl ace t o support t he enhanced cleani ng 

regi me?  

6.  Have you pr ovi ded trai ning f or cl eani ng st aff on the enhanced cl eani ng regi me? 

( Depart ment of Educati on i nt ends t o pr ovi de onli ne trai ni ng f or cl eani ng staff)  

7.  Have you made arrangement s f or t he regul ar and saf e empt yi ng of bi ns?  

8.  Ar e you f ami li ar wi t h t he cl eani ng opti ons f or school  setti ngs set out i n t he int eri m HPSC 

heal t h advi ce f or school s f or surf aces, t oil et s, cl eani ng equi pment, PPE and wast e 

management ?  

9.  Ar e you awar e t hat each school  setti ng shoul d be cl eaned once per day?  

10.  Have you pr ovi ded cl eani ng mat eri al s t o st aff so that t hey can cl ean t hei r own desk or 

i mmedi at e workspace?  

11.  Have you advi sed st aff that t hey ar e responsi bl e f or cl eani ng personal  it ems t hat have 

been br ought t o work and ar e li kel y t o be handl ed at work or duri ng br eaks (f or exampl e, 

mobi l e phone and l apt ops) and t o avoi d l eavi ng t hem down on communal  surf aces or 

t hey will need t o cl ean t he surf ace aft er t he personal  it em i s removed? 

12.  Have you advi sed st aff and pupil s t o avoi d shari ng it ems such as cups, bottl es, cutl ery, 

and pens? 

13.  Have you put i n pl ace a wri tt en cl eani ng schedul e t o be made avail abl e to cl eani ng st aff 

i ncl udi ng:  

 It ems and ar eas t o be cleaned 

 Fr equency of cl eani ng 

 Cl eani ng mat eri al s t o be used 

 Equi pment t o be used and met hod of oper ati on? 

 Cl eani ng of frequentl y t ouched surf aces such as door handl es and phot ocopi er. 

14.  Det ail s of how t o cl ean foll owi ng a suspect ed case of COVI D- 19 ar e at Secti on 7 of the 

Pl an above  

15.  If di si nf ecti on of cont ami nat ed surf aces i s requi red, i s a syst em i n pl ace t o do t hi s 

f oll owi ng cl eani ng?  

16.  If cl eani ng st aff have been i nstruct ed t o wear gl oves when cl eani ng ar e t hey awar e of t he 

need t o wash t hei r hands t hor oughl y wi t h soap and wat er, bot h bef or e and aft er weari ng 

gl oves? 

17.  Have you a syst em i n place f or t he di sposabl e of cl eani ng cl ot hs and used wi pes i n a 

rubbi sh bag? Current HSE gui dance recommends wast e such as cl eani ng wast e, ti ssues 
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et c. from a person suspect ed of havi ng COVI D- 19 shoul d be doubl e bagged and st or ed 

i n a secur e ar ea f or 72 hours bef or e bei ng pr esented f or gener al wast e collecti on.  

18.  Have you ensur ed t her e i s a syst em i n pl ace t o make sur e reusabl e cl eani ng equi pment 

i ncl udi ng mop heads and non- di sposabl e cl ot hs are cl ean bef or e re- use? 

19.  Have you ensur ed t her e i s a syst em i n pl ace t o ensur e t hat equi pment such as bucket s 

ar e empti ed and cl eaned wi t h a fresh sol uti on of di si nf ect ant bef or e re- use?  

 

 


